IWE

8

KCCA

KAMPALA CAPITAL CITY AUTHORITY
For a better Gty

Kampala Capital City Authority

USER MANUAL
Property Tax

DESIGN AND DEVELOPMENT OF THE COMPUTER AIDED
MASS PROPERTY VALUATION INFORMATION SYSTEM,
CITY ADDRESS MODEL (CAM) AND THE KCCA
CORPORATE GIS (CAM/CAMPV SYSTEM)




-

rechnology

innowoave
Document Information

Document Name User Manual 7 Property Tax

Released Version 1.0

Released Date 02-04-2019

Document Revision History
Version Author Date Changes Reviewed Review
incorporated By Date
1.0 Afak 25-03-2019 | Initial Document Jaymala 15-02-2020
Pangarkar

Project Implementation Agency (PIA) Project Monitoring Committee (PMC)
Disclaimer: This document contains proprietary confidential information of Innowave IT
Infrastructure Ltd. to be used solely for the project Implementation of an Integrated Web -
Based Solution for KCCA, by accepting this docume nt, agrees that neither this document

nor the information disclosed herein, nor any part thereof, shall be reproduced or
transferred to other documents, or used or disclosed to others for any purpose other than

the project.

UserManual For Property Page2




L T technology

-
e

innowave
1.1 Table of Contents

1.1 Table of CONENLS i e e 3

2 Definitions, Acronyms and Abbreviations s e, 8
3 SCOPE it e e aaeeaaaaee 9
4 Howto start using this portal =~ s e 10
L R I To [ T = 0T o ORI 11
1.1.1 Registered Employee and Professional License Holder etc.: ..o 11
1.1.2 Non Registered CitiZEN: ..oooiiiiiiiciciiiiiies eeeeeeee e ——— ereeeeeee 13
B2 SEAICN .ot e .19
4.3 Track your AppliCation ... e e 20
d.4  Verify Certificate/OUIPULS v e e 22
F. 5 CiliZEN SEIVICES oo et e 23
d.8  Dashboard ...t e 24
4.7 0NlNe PAYMENT oo s aerereeaee——— 26
B USEr GUIE oeeiiiiiiiiiiiiis e aereee e 27
.8 CoNtACE US it e e 28
4.10 Know your detailS oo e e 29
G.11 GISPOMAl oot e e 30
4,12 SKip TOMain CONENt oo e eeeereeees 31
F.13 SCreenN REAUEI .....covciiiiiiiiiiiiiiiiie e e 31
d.14  ChooSe FONE SIZE  .cvviiiiiiiiiis e e 32

5 MASIEIS oo s e e 33
5.1 Add Data For Division Perishes & Village (Define in Common Configuration) . 33
511 SEAICN oo e 34
51.2 ED T i e e 37
5.1.3 DeIBLE it e e 40
514 ADD oo s e ——— 43

B.2  FaCIOr ENMIY oot e e 45
5.2 1 Add Factor ENtry oo e e 46
5.2.2 SEAICN i e 47

5.3 Annual RENE MASLEr oo s e 52
5.3.1 Add Annual RENt s e e 53
UserManual For Property Page3




technology

-
e

End
innowove

5.3.2Search ...coveviiiiiiiiiiiieees e,
B33 Edit oo e,
5.3.4.Delete  ..oooiiieee e,

5.4 Exemption Entry ...

5.4.1 Add Exemption ........cccccoiiiiiiiinnnn,

5.4.2Search ....coocccccvviieeiiiiiiiieee e
BASEdit e e,

5.5 Receipt Rebate Entry Master  ...............

5.5.1 Add Receipt Rebate  ........ccccovvvvvviiereennnnn.

5.5.2Search .o,
5.5  Service Wise Charge Master  ................
5.6.1 Add Service Wise Charge  ..........ccceeeeees

5.6.2Search ..o e,

B.6.3EdIt oo e

5.7 Tax Master ...ccccccovvvviiviiiiiiiiiees e

571 Add Tax M aster ....ccceeovevevveveeeiiienenns

5.7.2Search ..oooovveviiiiiiiiiiiiieeee e,
B7Z3Edit oo e,

Transaction e e

6.1  Property Registration & New Assessment

6.1 Scrutiny Process.  ......ccccceeiiiiiiiiiiiinns

6.1.17 Level T L.iiiiiiiiiiiiieiiieee
6.1.1.1 Search and View  .......cccciniiinnnnnne
6.1.2 T Level T 2.
6.1.2.1 Search and View  .......cccciviiinninnnne
6.1.37 Level T 3.

6.1.3.1 Search and View  ......cccoeeviviieererinnnnnn.

6.2 Special Notice. ....cccoevevviiiiireeerinnn,
6.3 Bill Generation .......cccccoociiiiiiiiiennnn
6.4 Re-Assessment ..........cocceeeeeiiinnen
6.5 Search Property .....ccccccvceveeviicvnnnnnn,

6.6  Adjustment Entry ...

UserManual For Property

. 54
57
59
61
62

. 64
66

. 69

70
.72
74
75
e

118
118
118
121
122
124
125
128
132
135
138
141

Paged




rechnology

-

End
innowove

6.6.1. Add ....cooiiiiii

6.6.2. Search  ....cooovveiiieiienees

6.6.4

6.7
5.8
5.9
6.10
G.11
6.12
6.13
5.14
6.15

6.15.1. Add
6.15.2. Search

6.15.3. Edit and Delete ...........

5.16
8.17
6.18
6.19
8.20

6.20.1. Add
6.20.2. Search
6.20.3. Edit and Delete

Write Off Dues  .......cceeeeen..
Demand Notice ..................
Warrant Notice — ..................

Mass Valuation ..................

ALV RV Increase Decrease

Inspection against Objection

Hearing Intimation  ...........
Hearing Details ..................

Court Case .....cooevevvnveinnnn.

Ground Rent Registration

Ground Rent Bill Generation

Ground Rent Revision ......

Ground Rent Porting Dashboard — ......cociiiiiiiiis e

Tax Collector Assignment

6.21 Tax Collector wise Target Collection  ..ccoccvvveiiviiiiieiciiees e

6.21.1. Add

6.21.2. Search

6.22.3 Edit .o

B.22
5.23

6.23.1. Add
6.23.2. Search

Property Excel Upload/Download .......ccccccceiviiiiiiiiiccs e

Cheque Dishonour .............

. 142

144

. 145

147
148
151
155
158
160

. 162

166
170
176
177
179
180
182

. 188

192
198
203
204
206
207
208
210
212

. 213

215
217
219
220

UserManual For Property

Pageb




End
innowove

10 Data Entry

11. Reports

technology

6.23.3VIEW oo e
B.2494 Regression ......cvciiiiiiies e

Know Your Property Number ...,

Online Payment (Directly) .o
8.1  Property Bill Collection (Payment)  .........cceee..
5.2 Ground Rent Collection  .......cccccvvveeviverineenn

Citizen ServiCes e e
8.1 No Due Certificate  ...ccoocvvvvvciiiiiiieiieeee
9.2 Extractof Property ..o
9.3 Transfer of Property by Nomination/Heredity
%.4  Transf er of Property by Other Mode — ................
9.5  Exemption for Vacancy of Property ...
9.6  Objection Registration  ........ccccovvveeviiiinennn.

10.1 Property Data Entry

10.2 Search Property Data Porting

Property Demand Collection Data Entry

10.3 Ground Rent Data Entry

10.4 Ground Rent Demand Collection Data Entry

10.5 Ground Rent Excel Download & Upload

11.1. List of Properties for Demand Notice Not Generated
11.2. Property Rate Demand Statement

11.3. Ground Rent St  atement of Account

11.4. Property Card

11.5.

Assessment Register

11.6. Transfer of Property

11.7. Defaulter Register List

11.8.

Demand Register

11.9. Ward Wise List Property

11.10. Ward and Property Type List

(15 (= S,

11.11. Outstanding Reg

UserManual For Property




L T technology

-
e

innowave
11.12. Collection REQISLEr oo e e 352
11.13. List of Properties for Which Special Notice Not Generated =~ ......ccooiiiiiieenns 354
11.14. List of Property for Which Demand Notice is Not Generated  .......cccceeeeeee 357
11.15. Data Entry RePOIt oo e e 360
11.16. Demand Collection Register for Ground Rent Report ..o . 362
11.17. Tax Project 0N REPOIT .vvveeiiiiiiiiic e e esrree e avrreeeeas 366
11.18. Tax Collector wise Target RePOIrt .o e 368
11.19. Demand Collection Outstanding oo e 370
11.20. Tax Collector  wise Ground Rent Collection Report ... . 373
11.21. Ground Rent Demand RepOIT .o e . 376
11.22. Demand Collection Outstanding Details Report e e 379
11.23. List of Properties T Deactivated .......ccccoeeiiiiiiiiiiies e, 381
11.24. List of Pro perties for Which Warrant Notice is Not Generated =~ ........ccceeenee. 383
11.25. Projection GV and RV REPOIT e e . 385
11.26. Regression Graph i e aeaeaeeaeaaaan 388

UserManual For Property

Page’




T8 technology

-

End
innowove

2 Definitions, Acronyms and Abbreviations

Abbreviations Description

KCCA Kampala Capital City Authority
OTP One Time Password

GIS Geographic information System
LOI Letter of Intimation

URL Uniform Resource Locator
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3 Scope

= =4 =441

> > > >

A

Property Tax Management Module

Building Permission Module

Document Management Module

Workflow Management Module

Web Portal Module

Corporate GIS

Mobile GIS Module

Integration of the Proposed solution with

City Address Module (CAM)

Network of Utilities and Land Use

Traffic Management & Control

Right of way and Resettlement Action Planning

SMS & email

3rd party Systems like e - Cities, Smart permit System, | -Roads , Land
Information

System, Traffic Management, IFMS

1 Migration of existing data
1 Training to users
1 Go-Live of the proposed solution

Maintenance services (Post Go Live) for 3 years
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4 How to start using this portal

Note: This section is all about the overall flow of the application. If user wishes
to skip this section and directly jump to the main focused part of this user manual
then click here

On Google Chrome, type the following address to access the Application

URL: _http://115.124.114.29:8080/KCCA_DEV/ (Development URL)

The following home page will appear

L FORSIIONEY N AdvemeCIcom Chse Font Sae » @ Someilondr  SipToManConten @llign Q

7\ KAMPALA CAPITAL
( % ) aryaurHomiTY

gvbn

fgbn
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4.1 Login Process

1.1.1 Registered Employee and Professional License Holder
etc. :

Firstly u ser needs to click on login option as shown in below screen

SN\ KAMPALA CAPITAL
) | ary AuTHORITY

Then user need to select any one User Type option acc ording to the User.

Q Search @ Track Your Application & Verify Certificate/Outputs

LOGIN
User Type Citizen\_"® Employee Agent Professional License Holder
Kampala Capital City Authority v

- Enter User Name/Coin Number

- Enter Password/Pin Number

Forgot Password ?

UserManual For Property Pagell
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RARINING S0l

Enter the |l ogin I D and passworldgimée kputotvamd.ed and
# Login D,Search W Track Your Application & Verify Certificate/Outputs
LOGIN
User Type O Citizen = Employee O Agent © Professional License Holder
Kampala Capital City Authority -
& | James
n TEEERBERE
Forgot Password ?
Don't have an account? Sign Up Mow

Follwing screen will appear after sucessful login of Employee

siea Kampata Capital City Authority 9

Employee Dashboard o

1 Employee can view all the modules for which user is having rights in the
application on left hand side of the screen as highlighed in above screen

UserManual For Property Pagel2
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9 The count of services di spl ayed in grid of AiMy Task
usi nsbowfio opti on.
i fASearch 6 option is used to search a service 4
request present in grid.
1.1.2 Non Registered Citizen:
If user is a non registered fiProfessional Licens e Holder 0 then user can create
t he account IBgnUpNowe kdi nogpthi on as shown.in below
%) Login Q, Search @ Track Your Application & Verify Certificate/Outputs
LOGIN
User Type Citizen Employee Agent ® Professional License Holder
‘ & | Enter User Name/Coin Number
‘ & | Enter Password/Pin Number
Forgot Password ?
Don't have an account
When cl i ckidgnonupf mogienp below registration form has been
displayed by the system
Note : Provision is given in the system for registration of professional license
hol ders. Professional I icense holders are the

structural engineer etc. eligibility.

UserManual For Property Pagel3

mo



technology —~
1ssociates A
innowave
Register
Professional License Holder
‘ User Details ’ Other Details User Credentials
Coin Number *:
Your Name™:
James
Your Email™:
Mobile Number*:
Date of Birth® o7 -
[ Y =
Gender: Please Select v
—
Register
Professional License Holder
User Details (el g2 ' User Credentials
PAN Number:
State: Please Select v
o Please Select v
Address™:
PinCode ™:
UserManual For Property Pagel4
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Register

Professional License Holder

User Details Other Details (EES@=R ENEN ’

Username ™;

Password *:

Confirm Password *:

Below is the description of all the fields presen

Sr.
Number

Field Name

t on form

Description

1. Coin Number . Enter your Coin humber
2. Your Name Enter your name

3. Your Email Enter your Email Id

4. Your Mobile Number . Enter your mobile number
5. Your Date of Birth Select your date of birth
6. Gender Select your gender

7. PAN Number . Enter your PAN number
8. State Select your State

9. City Select your City

10. Address Enter your address

11. Pin code Enter your pin code

12. Username Enter Username

UserManual For Property
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13. Password Enter Password
14. Confirm Password Confirm password by re  -entering the
password
Post entering all t RepisteredBatioh.s, cl ick on

When clicked on register option , OTP generation message will be sent to your
registered email ID and mobile number .

Below mentioned screen can be seen when the OTP generation message is
received on registered  mobile number.

User Details Other Details User Credentials

Username *;

N|

ﬁ_

Gajanan

Password *:
(AR XX RN N ]

Confirm Passwaord *;
(E XXX RN N ]

Close

Confirm your OTP

Confirm Maobile OTP:

oo

0:16

fiYour one time OTP is : 1233, and is valid for 30 minutes. This OTP is to

BN

be used for the register process 0

message will be received on your registered mobile number .

UserManual For Property Pagel6
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Oncethe OTP is received |, user haconirmO®BP eon tfere |tdh ea n

cl i ckcodirm & opti on.

Refer the below screen for entering the OTP

User Details Other Details User Credentials

Username *:

Gajanan

Password *:
(EX XX N )

Confirm Password *:
(EX XX N )

Close

1233

Confirm Mobile OTP:

‘ Confirm Resend OTP

0:0
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Post entering all t hRegisttre O Buttdns tp succéssfuljkaddotime A
details in the system. Wh e nPraeksiomakLeehsedlalderii a d d 0
will be redirected to the home page as shown below

Chome Pt S = @ Soeenficader  Si ToManCardet @iloge Q

7\ KAMPALA CAPITAL
( & ) aryautHoRrmY

gvbn

fgbn

Following screen will be displayed after successful Registration & Login of Citizen .

L OROIFO000 W wAeSecca o Choowe Fort 5w = G Screen Beader Skip To Main Coone iflogn Q

\ KAMPALA CAPITAL

CITY AUTHORITY

Citizen's Activity List Payment Schedule
SeNo SR No SRN Date Service Appled For Status Rernarks SeNo ULB Name Payment For Dues Dues Date Py Now
Notification Register Your Feedback
Notification Register Your Feodback

1 Professional License Holder can upload/change profile picture by clicking
o n Ugload/Change profile pic O option

1 On-going activities of  Professional License Holder ar e | i s#Aaivdty i n i
Listdo section

1 All the pending payments are displayed in a grid under fiPayment
Schedule 06 secti on

T Any application related noti f i cNotficatom @i | |
section

f fHelpd6 section wil!/l contain a pdf fil e, wher
basis of module and service explanation will be mentioned module wis e.

UserManual For Property Pagel8




¥ technology — -

End
innowove

T Feedback rel ated t o any s e r v Register yoarn
Feedback 0

4.2 Search

Search option is used to search a service by typing the initial letters of the
service or any random letter. Service similar to the entered letters will be
displayed in the dropdown.

Refer below screen,

L) Lugi@ Track Your Application & Verify Certificate/Outputs

Search Service

Type some letter or initial of service name. Services similar to this letter orinitial will be
displayed here, you can proceed by clicking the desired service

Objection Registration

(¥ ]
(4]

Self Assessment
Property Bill Payment
Extract of Property

Mo due Certificate

UserManual For Property Pagel9
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On clicking any of the serviApgly d i ma ga winl It hkee ¢

displayed by the system. User can directly apply for a service using this option

Objection Registration

Property Objection Service

Application for Objection Against Property

APPLY

When clicked on f A p p | butfon, service application page will be opened.

Property Objection

Applicant Details v

Kamgala Capital City Autharity

Obyection Reglistration

Apolicant Residential

4.3 Track your Application

fiTrack your application 0O option is used to track the
User can get to know the status by entering the Service request Number

(Application Number)
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Refer Below Screen

#) Login Q Sear 9 Track Your Application .n‘ Verify Certificate/Outputs

Track Your Application

Here you can track the status of your application. Kindly enter the Application ID that you
received while applying. After entering a valid Application ID you will be able to see the
current status of your application

—+ Application Number

After entering the  Service requestno click on fi G o button.

Below screen is displayed when clicked on AGOO

Track Your Application

Service Name: Document/Letter Inward (.)
Application No: UGD01819000000812 Applicant Name: Danny Divillers
Mobile No.: 8779883538 Coin No.:
Status:
In process (.)
Employee Name Assigned Date Dispatch Date Remarks Action
Initiator 11/02/201% 11/02/2019 - 66nding )
u

Close
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Using this option user can track the status of the application. As seen in above
screen the status of application is displayed a s Pemding 0o

4.4 Verify Certificate/Outputs

fiVerify Certificate/Outputs 0 gives information about t
Bill Receipt, Water Bill etc.)

This option is basically of more advantage for any official person who may or
may not be the part of the proc ess to verify the documents submitted by an
individual.

%) Login Q, Search @ Track Your Application & Verify Certificate/Outputs

Verify Certificate/Outputs

You can verify certificates/outputs by entering the document |D that you received.

Type Of Document v

Document Number

02/08/2019

Below is the description of all the fields present on form

Field Name Description
Verify Certificate/Output
1. Type of Document Select the document type from the dropdown
(Water Bill/NOC/Property Bill etc.)
2. Document Number Enter fADocument Numbero

UserManual For Property Page22
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3. Document Date Select document date from the date picker or
enter the date manually
After entering all the requVerfied daptaowhbeéeerl olWwi ¢
will be displaye d by the system
‘\
Entered Document Number is generated from this system and the details are as
follows
Bill Number: WB7519, Bill Date: 29-08-2017, Bill Due Date: , Bill Amount:
1200.00, Generated By:
4.5 Citizen Services
fiCitizen or Professional License Holder 0 can directly apply for any service
without registration as wel |Citizeb Seevices c an teaibt hoerr
scroll down the page and select requested Department to apply as shown in below
screen .

Croose Fam Siie o @3 st ShinToMabCoiert @llagny Q

/ . KAMPALA CAPITAL
45} ) CITY AUTHORITY

gvbn

fgbn
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On Cl i €Ck tofzefm S ebelowscreen will be displayed

A T omA o Choose FirtSlan o @ Scrmem ek Sap To Mun Cértinl - @ilagh Q.

/7 KAMPALA CAPITAL
| IR ) CITY AUTHORITY

CITIZEN SERVICES

CII I "

Otgaction Heghtration

Selt Axverurent

Peopesty BE Prprea

Peopso ty Traraler by Hatndty

Property Traraler by Otfer Mode

Dotument Minagemest System v

4.8 Dashboard

Dashboard gives the graphical view of reports lapplication/ Transaction etc.

Bel ow i s the scr e ®ashbband 00 ¢ aatbe otnh éh ofine s cr een

L TOFPROITEE B AdvIndhcia com Cvmeiomsoes OSeiirds SqTaMenCots €logh Q

KAMPALA CAPITAL
[ 5 | caryAuTHORITY

gvbn

fgbn
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On CIl i ®O&shbodrd ™ bel ow screen will be displayed
& Dashboard Select ULE '| ‘ Select Module 'r|
3 49¢ w

Total Department
Departments
Department
200
50 223
100 B3
! Documant Managamant System Proparty Tax Smart Parmit
Dapartmant

ApplICATION STATUS

B . 8 : —
i - o - - q"' - = - = 5 i
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4.7 Online Payment

Online Payment option is used to do the payments for a service or application
directly. Search will be done on basis of property Number for property Tax module,
similarly the search parameter will differ as per service.

Below is the scr e®©nlinetPayménbc @t ¢ abheninhome screel

Cooonm Fart %oe « @ %owen ot Skp S ManComnt @ilogn Q

72N\ KAMPALA CAPITAL
| & ) aryaurHoriTY

gvbn

fgbn

User can do the Online Payment for Three services which are listed as below.
These services will be present in the dropdown when click ed o0 Onlinéd
Payment o

1 Property Bill Payment
1 Ground Rent Payment

1 Pay Against LOI

UserManual For Property Page26
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4.8 User Guide
The main purpose of Afuser guideodo is to | et k
schema of each and every module/service etc. currently present in the applicat ion
for better understanding of the same.
Bel ow is the scr edserGuide 100 d aatbe otnh éh ofime scr een

KAMPALA CAPITAL
| CITY AUTHORITY

gvbn

fgbn

AnUser Manual so, fi PrieDooevmtl aotaddesmMFEA QO s O
dropdown of fAUser guideo tab

Chigone Fumt Soe « @ Screen Miader St ToMan Comendt. ®ilghs Q

ar e

"N\ KAMPALA CAPITAL
| ] CITY AUTHORITY

Chotoe Fst Sioe » @ Screen Moadesr  Sp To Muln Cirterd. @ilogn Q

User manuals and presentations will contain the description about module and

usage of each and every module.
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4.9 Contact Us

fiContactus 0 option is given for wuser privilege, a
regarding the application/serviceo .can be regi

Below isthe screentol ocat e CoftaetUS 0 t ab on home screen

“ = Croone Fare Saw « - Q3cren Bater  Ship ToMan Cnterd @ilogin Q.

/ KAMPALA CAPITAL
[ €) | aTY AUTHORITY

gvbn

fgbn

Below screens is displ aComtattUs hoe no pctliiocnk ed on #

o\ KAMPALA CAPITAL
-/ CITY AUTHORITY

Name * Moad CfMice
TebL (o4 0
Toll free tine: 03
Beaft ¢ etitie Service Comtact: (204 &

Email
Cantact Number

Office Contact

th ana Chnt L4 Subject *

Your Message®

Q

Below is the description of all the fields present on form

Sr. No Field Name Description
1. Name Enter your name
2. Email Id Enter your Email Id
3. Contact Number Enter your contact number

UserManual For Property Page?8
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4, Your feedback Enter Feedback

5. Subject Enter Subject

Post entering theSeéetdaiMes sbaugied®k on i

4.10 Know your details

fiknow your details 0 option i s gknoweaboutftodpplicatisnecharge,
Property Number and Ward, Zone details etc.

Bel ow is the scr e&mwyoarddtailsc a toe ttathe ofh home scr e

O Fare5oe «  Q5omniuader  Siv ToManCotent Wileghe G

/ . KAMPALA CAPITAL
\ 5} ) CITY AUTHORITY

gvbn

fgbn

Cl i ¢ kKnownYout Details 0 But betow screen will appear

Chooe Fort Siw o« @ Souam stk S6p To Man Cortnl @ logis O

N KAMPALA CAPITAL
| CITY AUTHORITY

UserManual For Property Page29
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4.11 GIS Portal

fiGISPortal 06 opti on i s gtonredirect oh GIE Pouad @ getting the
location details

Bel ow i s the scred&lBPortal botabeohhbkBofme screen

Ooose FrotSze » @Sovenfeader ShpToManCanent @ilegn Q

When cl i ckiS8orta n fb ut thelowdGcreen will be displayed

/4 KAMPALA CAPITAL
\S5EA) CITY AUTHORITY 2 o ¢

UserManual For Property Page30
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4.12 Skip To Main Content

fiSkip ToMainContent 0 opti on i s gto 8k o mhimoontentore r
current screen.

Below is the scr e &kiptdManCaterat edctthab fion home scr

72\ KAMPALA CAPITAL
| (% | aryaurHoRITY

gvbn

fgbn

4.13 Screen Reader

AScr een Re apianis given for user to know about screen reader.

Belowis t he screen t oScteeniReatlee © htealdi on home screen

/N KAMPALA CAPITAL
{ ﬂ ) CITY AUTHORITY

gvbn

fgbn
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Af t er CI HScredn Reader Button 0 below screen will appear.

 TIEIIIITIE B Aree Ao Chesse Rt Sloe « @ Sowm Reater S ToMan Cormend loght Q

N\, KAMPALA CAPITAL

( ¢ ) cryaurHoRITY

Screen Reader Access

Scrwen R Webnite Frow/Corrmercas

4.14 Choose Font Size

iCh oos e F ontoptdnigzgeen to adjust the font size of the screen.

Below is the screen to locate t h eChadose Font Size O tab on home scree

S\ KAMPALA CAPITAL
| CITY AUTHORITY

gvbn

fgbn
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5 Masters

5.1 Add Data For Division Perishes & Village ( Define in Common
Configuration)

System provides the facility to add Division, Perishes and Village.

Follow the path : Admin Login A Common Configuration A Lookup A Look up

Detail A Lookup Hierarchical Search for 'WZB' Prefix

After the Employee login below screen will be appear.

sica Kampala Capltal City Authority g o

Employee Dashboard o

MY TASK LIST
B Wit dafuted SLA period 1 1 ibey i termakiang fot croes e SLA
o b cur

e SUA Por o @ Boyons S8 parios

Bel ow mentioned screen appleoakupdDetalheon cl i cked on

\iva Kampala Capital City Authority g o

ﬁ_

Lookup Detail Search

Lociup Case =
Masz Sy . Mesen Seinct

Lookup Detail List e

O (1212 pviblalie in tae

f UserCanSearch iVval uea t he L ookSeachuds ionpgt ifion .

T User CanVé&Elduea it he Lookkdpo usp thigo fi.
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1 Usercan delete ival uea t he L oo kDefete ws iorpg ifon.

T User can aVdal meav fihe LookAdgo ueptigo .

5.1.1 Search
Firstly let us go through the entire flow of search option.
Enter and Select required fields and Click on Search Button.

(Lookup Master)

wiis Kampala Capital City Authority @ Dot

Lookup Master Search l

Lookup Cock Descriotion in Trglish ‘

Module

Pleass Selgct

I8 hirarchicat Ye No Numbey of Level

Configuration At feved State ULH

Rezet

Lookup Master List

(Lookup Details)

M{ » Kampala Capital City Authority f} Dxacur

Lookup Detail Search

Floase Select

Lookup Detail List Ao

Desscription in Engfish

1 DRO Decimal Round Ot L omman f/®

Cootfiguration
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(Look Up Hierarchical)

F |

Lookup Detail Hierarchical

Lisckig Dancription

Losksp Code W28 . Woed-Zone-Bock L)

Lochogs Detad oot o Vi p

Tt Sowch

Lookup Detail Hierarchical hea

Lookup Code Locdeugs Desscriplion Actian

1 wZB Peribwe | fim
wizB Vil ( 7w
3 w7B Divivion | fim
L = |

Reset T Cl i ¢ kResehbutfon 0 to clear previously entered or selected data
User can enter and select required fields or info then cl i ck oSearchhbe
Click on ASearch Button 0 below Screen appear.

(Lookup Master)

Lookup Master Search
Lookup Lode De=crigtion in Ergrieh 1
Modud Benperty Tax .
I hierarchical ray No Nusber of Levet
Comfguraminn AL lesed State ULE
Pt [ Il Seath
Lookup Master List
Show ) o | piries Sewth
Se Numbay i Lockup Coow Description m English Moy
&
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(Lookup Details)

xiea Kampala Capital City Authority

Sow | 10 v entries

S, Numbee s Loakup Code

Lookup Detail Search 1
LadlagCade | DRO-Decimal Round Off Pleaze Select .
Remet [ Sewch |
Lookup Detail List hdd
Seech

Descripton in English

Module

[ | DRO

Decimal founo Off

Comman 2 /=

Confgiration

(Lookup Hieratical)

F

Lookup Detail Hierarchical

Lodkg Cade WaB

Lo Detaid Z v
Select 2 Vum

Lisokoup Dascription

|

Word-Zone Block (4

Lookup Detail Hierarchical

Lookap Dezaiption

Word-Zane Block{.)

Werd-Zaoe Block{.)

Wer - Zone Block . )

At

Search

Lookup Oetall
Peribes |

Vikages (.}

Divisionsd )

i R e s edption is used to clear the entered data on form.
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5.1.2 EDIT
At first, user needs to select the row which ha

(Look Up Master)

s to be edited from the system.

Lookup Master Search
up L ade LS Pt
Module
Property Tax .
W Bt archies Yei No Nurelsy
Contfigurpbion Al ol Stale L2

orin it

et Search
Lookup Master List
SeNumbsn I\ Staatus
(Look up Details)
Lookup Detail Search 1
Lookig Cade Y i% Midide iancs Sakiat _
et Sewth
Lookup Detail List Ads
Sow ent Seatd
¢ MNambey | nokup Coe Desiriptiom m Englah Maodube Action
DRO Decionl Round Of Cormman / Corfigea ation mv
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(Lookup Hireacial)
F = |
Lookup Detall Hierarchical
weup Crdbe w28 . ok Descrtion Wart Zone-Block |}
Lookup Detal Selact 4 Vokie
!
Lookup Detail Hierarchical Add
Show {1} . res Sea
S Munesry | esap Coate | nokup Descrgscnn
1 Wl Word-Zore-Bock | »
W7 Wrd Zere Biuck | Vit | -
WiIH Word-Zone Biock | Diylsion { fim
| = J|
Cli ckEadint AB u tBelawrsdreen Appear.
User Can fEdit or Update 0 require fields or change the drop down values.
(Lookup Master)
Edit Lookup Master
Lookup Code:" LSR Dea(_;iu'tion in 3 Uaskir
English:
Module:*
Module: Property Tax 2
Is hierarchical:® Yes ® No Number of Level;" Wo
Add:* * Yes No Edit* * Yes No
Configuration At level: & State Status: v
UuLB
Account Mapping
Description in English/. ’
Value/ e
Other/. ’
Default/ v
Order Byy/. .
Close
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(Lookup Details)
Edit Lookup Details
Lookup Code: ‘ DRO-Decimal Round ¢ v | Module: \Comman/Conﬁguration |
Lookup
e e e el
Status
1 Decimal Rounc DRV \ ‘ 3 1 - 1 .
(Lookup Hieratical)
Add Lookup Detail Hierarchical J
tokig Code W 5 Lockup Destription Advertivog Ware ()
louiig Detad” Wied | Ward) .

No data aemiable in tab

Showwrg Ota Oof O smirem

Seach

Weoet s

ClickUmadatie
will be displayed

BuiStyemheéem

User can save the edited

Red colour in above screen, if no duplication of data is found and all

are fulfilled then a message wil
Updated 0

i R e s edption is used to clear the entered data on form

fiClose 0 option is used to close the

s h oSwccdssfully Updated

0 message

spdétee e bbbyt ohi aki sgow

the validations
Sohiceessfuillys p | ay e

current f or m
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5.1.3 Delete
At first, user needs to select the row which has to be delete from the system.

(Lookup Master)

Lookup Master Search
Lookup Code Desaviption i Enghi
Jadie Property Tox n
1 hirarcrical ves No Nurrties of Levet
ondguration AL keeed Sne W
brver Sewth
Lookup Master List
sh - S
Lookup Lode Desaription o Engieh

(Lookup Details) i View

Lookup Detail Search J
D 13 Moy
EIES Do kv Flamane! COF e £ Piease Select v

Reses Semd

Lookup Detail List At

. 1hes ]
Lockup Codn D iptanm in Lnglish
| Den Yecmal Reund O Crmenan / Confipiration ’ o
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(Lookup Hieratical) 1 View
Lookup Detail Hierarchical
: - Sedwct L ook Cade First
Reses Seaeth
Lookup Detail Hierarchical Aat

Click on fDelete o Option below screen appear
(Lookup Master)
* {
| 115.124.114.29:3080 says
Do you want to delete the record ?
atg “ Cancel
= —
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(Lookup Details)

Edit Lookup Details
LoakupEode: ‘ CNT-Chain Type DN ‘ Smart Permit
. | i
Show : 10 v entries Search !

Level 11 | Descriptionin English ' | Value ' | Other || | Default ' | OrderBy | | Lookup Detall Status

1 Zinc Coated ZCC 1 o
2 Aluminum ALM 1 v
3 Stainless Steel STS 1 ¢
Previous Next

Showing 1 to 3 of 3 entries

Close
(Lookup Hieratical)
I
Add Lookup Detail Hierarchical .
Lonseuys Condder ADW > Lookigs Destriptarn g Wardd 4
g Dytat Wt Ward | .
Shom 10 LR Searthy
StNumber [} Lookup Hiwrsrchical Description s Taglah Ve Parent Ovder By Staties Action
No data avallabile in table
N
Sowrg Dt of O erenes
yooe

Within application the record is ideally inactive; to reactivate the deleted record
user need to change the status to active.
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5.1.4 ADD

User wil/l h av éAddtoo ocpltiicokn otno fiadd det ai |l s.

Lookup Detail Search
Lok Conrde PO s Maxddy

Piease Selert .

L= S

Lookup Detail List @

Show | v | entries ey

St Nunmtey b Lisshnp Cucde Peacs iplicn o § nglnh

Shosatne {1 tn {1 of [ oniries

Following screen is displayed when clicked on AAdd Buttono.

(Lookup Details)

Add Lookup Details

Lookup Code: Please Select vl Module ‘

Description in English Value Other | Default ‘ Order By

Please select Lookup code
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(Lookup Hieratical)
Add Lookup Detail Hierarchical 1
. e
V“ 1L Lookup Misarchical Description in Engtish Vahe Paremt Ordder By Statum | Action

User can enter and select requiredcdavtdoebdst on
* Mandatory fields are not enter or select system should display message in red

colour after fulfilled then a message will be displayed by the system saying
ASuccessfully added 0.

fi R e s edptdn is used to clear the entered data on form.

fiC | o s epéion is used to close the current form.

Note - Refer the Point 5 for the below Mentioned Prefix. Click here
1. 'AWZ'
2. 'PTP
3. 'CsC

Note - Refer the Point 5 (Lookup Master & Lookup Detail Screen, info

only) for the below Mentioned Prefix. Click here
4. 'TAN'
5 'AFT'
6. 'IDE'
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5.2 Factor Entry
System prov ides the facility to set Factor.
Follow the path . Employee login A Property Tax A Master A Factor Entry
After the Employee login below screen will be appear.
wtx Xampala Capital City Autharity 2
L s kini it -

Bel ow mentioned

screen

a p p leaetar Entryw hée n

cl

icked

Foctor Entry Master List

?
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5.2.1 Add Factor Entry

Clickon A" Add B uo® foroAud Factor . Refer below screen.

Factor Entry Master List @

=

After Clickon A Add b ut blelomsareen will appear.

=

|

Below is the description of all the fields present on form above mentioned screen.

Sr. No Field Name Description

Factor Entry Master

1. Factor Type Select Factor Type

2. Factor Range Select Factor Range

3. Flat/Slab Select Flat/Slab

4. From Slab Enter From Slab

5. To Slab Enter To Slab

6 Valid From Select Valid From

7. Valid To Select Valid To

8. Value Type Select Value Type
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9. Value Enter Value

10. Add Click on add for Add Multiple data or Row.

11. Edit Click on Edit for Edit in Existing data or
row

12. Delete Click on Delete for Delete Existing Data or
row

13. Save Click on Save for Save data

14. Reset To click on Reset button to clear previous
entered data

15. Close Click on Close button for close to current
page

5.2.2 Search

Firstly let us go through the entire flow of

search option.

Foutor Entry Master Lint

=

Select required fields and Click on fSearch Button 0. Refer below screen.

1

Factor Entry Master List

UserManual For Property
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Below is the description of all the fields present on form above mentioned screen.

Sr. No Field Name Description

Factor Entry Master

1. Factor Type Select Factor Type

2. Search Click on Search Button for fetch required
data

3. Reset Click on Reset button to Clear previously
entered or Selected value

Af ter Cldeardh 6orbell ow screen wil|l be appear.
Saarch Criteria
Factor Type Vicingy Facior .

Factor Entry Master List

Show 3 v emnes Search

From Sleb

Fuctor Runge To Saty Yalld From Value Type

01/D4/20%8 Amaunt

=

Below is the description of all the fields present on form above mentioned screen.

Sr. No Field Name Description

Factor Entry Master

2. Factor Type Displayed
2. Factor Range Displayed
3. Flat/Slab Displayed
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4, From Slab Displayed
5. To Slab Displayed
6 Valid From Displayed
7. Valid To Displayed
8. Value Type Displayed
9. Value Displayed
10. Edit Click on Edit for Edit in Existing data or
row
5.2.3. At first, user needs to select the row which has to be edited from the
system.
i Search Criteria 1
Factoe Type ity Factor

Factor Entry Master List

Show 1 v | erries

Flat/Slab From Slah Yo Slaty Valid From

Factar Range

Flat 01/04/2018

=

Sewrch

Valve

Value Type

27.04/2018 Amount 40000

Below screens is displayed when clicked on

fiedit O option.
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Cli ckEadint AB u tBelawrsdreen Appear.

F
Factor Type Viceity Factor .
Factor Range* V1 o | Fla/Slab® Flan ’
From Slab* 0 To Stab* 0
Valkd Frome 22022019 | Mo 2042010 L B
Value Type* PR — o Vealuw® 400000

Sanal No Factor Range Flat/Slab From Sab To Stab Vahd From Vaha Ta Value Type Value Edit/Delete

|

User Can fEdit or Update 0 require field s or change the drop down value.

F
e
Factar Type Vickuty Facto v 1
Factor Range™ Vi v FatSlat* Al v
From Sab* ) To Slab* 0
Valid From: 222m9 & | ValTa 2742018 " |
Valos Type*: AMOUHTFER) vl Yoot 400000
Serlal No Factor Range Flat/Sab From Stab To Slab valid From Valis To Vate Type Value
L B

Below is the description of all the fields present on form above mentioned screen.

Sr. No Field Name Description

Factor Entry Master
1. Factor Type View, Editable mode
2. Factor Range View, Editable mode
3. Flat/Slab View, Editable mode
4. From Slab View, Editable mode
5. To Slab View, Editable mode
6 Valid From View, Editable mode
7. Valid To View, Editable mode
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8. Value Type View, Editable mode

9. Value View, Editable mode

10. Edit Click on Edit for Edit in Existing data or
row

12. Delete Click on Delete for Delete Existing Data or
row

13. Update Click on Update for Updated data

14. Reset To click on Reset button to clear previous
entered data

15. Close Click on Close button for close to current
page

ClickUmadatie B u BdlowSaeen Appear

<,

User can save the edited wsmpmhieemebhbytohi aki sfgow

Red colour in above screen, if no duplication of data is found and all the validations
are fulfilled then a message wil | Soeesslilys p
Updated o.

i R e s edption is used to clear the entered data on form

fiClose 6 option is used to cdlose the current
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IRAMINING SOLWTIONA

5.3 Annual Rent Master

System provid es the facility to set ~ Annual Rent.
Follow the path . Employee login A Property Tax A Master A Annual Rent Master

After the Employee login below screen will be appear.

et Kampala Capital City Authority ¢

Employee Dashboard

Bel ow mentioned screen appAnauwlfRenvh®en clicked

Search Property Annual Rent
Scarch Criteria ‘
Corstroction Type

Schect Comatructon Type

Vil Froen Dt Vaid ToDwee
L &

Rt Seaech

Property Annual Rent List Jo

Shaw 10 v mine

¢ Convened
ey
Hret

N dote avalatde In table °

Comsbructon N Properly Propesty £t/ et
St Uviete

Type Winirezares Tyg Subs Fype»
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5.3.1 Add Annual
Clickon n Add

B u 0 foroAud Annual Rent

Rent

Refer below screen.

Search Property Annual Rent

Seacch Criteria

Comtruction Type

Comstraction Revenus

Type

Propesty
Type

" | Boutanes

Sebect Comstruction Type- .
Vilis Froe Date - Vilis To Dane: ==
- L
Rt Semch
Property Annual Rent List

Progerty

A Deiets
Sab fypes P/ D

Usagr

Mo dala wonlbde i Latde

After Clickon i Add

b u t lelomsareen will appear.

!
Add Property Annual Rent | ﬂ
Corstruction Ty y
Cocn o Select Construction Type .
Reversse Bursdaries X - p
Please sebect Divivean . Plasne sdont Pansn v Plownw sdans Vilagoen v
Progerry Iype Froperm h Typm *
ropmty Ty Stloct Srcperty Fpep . bbbl Select Hyoperty YType Fast- ’
Usge* Seleat o )| SO Sedect *
Tt = x Y A : r
AR Sebect Factor Wb Factoe Sebect Factor Firnt '
f et .
utrency Tyoe Sedect Curvency Fype .
Vaild From Date a Walia To Date s
Hwnt Corrmtted Hemt
Svw Banrt
— —
— =

Below is the description of

Field Name

all the fields present on form above mentioned screen.

Description

Annual Rent Master

Construction Type

Select Construction Type

Revenue Boundaries

Select Revenue Boundaries
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3. Property Type Select Property Type
4. Property Sub Type Select Property Sub Type
5. Usage Select Usage
6 Sub Usage Select Sub Usage
7. Factor Select Factor
8. Sub Factor Select Sub Factor
9. Valid From Select Valid Form
10. Valid To Select Valid To
11. Rent Enter Rent
12. Save Click on Save for Save data
14. Reset To click on Reset button to clear previous
entered data
5.3.2 Search
Let us go through the entire flow of search option.
Search Property Annual Rent

Search Criteria .
=t 2

Search

Property Annual Rent List

Construction Hevenue > Sub Comened | | Fda D bete

Type " | Boondaren X Bt

UserManual For Property Pageb4
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Select required fields and Click on

fiSearch Button 0. Refer below screen

Search Property Annual Rent

Seacch Criteria

LA - Sesect Constroctaon Type

Vilid From Diste

Vilid To Diate

Property Annual Rent List
Show | 0 v entries

Castruction levenue Property Propesty

Type T Boundacies Fype Sl Typm»

NO data avalable o tatie 1
—

Below is the description of all the fields present on form above mentioned screen.

Sr. No Field Name

Annual Rent Master

Description

1. Construction Type Select Construction Type

2. Valid From Select Valid Form

3. Valid To Select Valid To

4. Search Click on Search for Fetched require data

5. Reset To click on Reset button to clear previous
entered data

UserManual For Property
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After ClSeardh 6orbed ow screen will be appear.
Search Property Annual Rent 1
Sear '-:ru'-v.- a
3 8
- |

Property Annual Rent List

Below is the description of

all the fields present on form above mentioned screen.

Sr. No Field Name Description
Annual Rent Master

1. Construction Type Displayed
2. Revenue Boundaries Displayed
3. Property Type Displayed
4, Property Sub Type Displayed
5. Usage Displayed
6 Sub Usage Displayed
7. Factor Displayed
8. Sub Factor Displayed
9. Valid From Displayed
10. Valid To Displayed
11. Rent Displayed
12. Save Displayed

UserManual For Property
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14. Reset Displayed

5.3.3 Edit

For Edit first, user needs to select the row which has to be edited from the system.

earch Property Annual Rent

froperty Annual Rent List

Conrdiintiom Nerwerase

Mugerty
: (L] Wl
e Bourebarn i diie

Ly el

! » [ AN
S Typer i L) Rest (SR L

Hign [ Hg Cortrel Dheiior Wesider

% - R 3 A R Foex X On
Below screens is displayed when clicked on fiedit 0 option
Cli ckEadint AB u tBelawrsdreen Appear.
Edit Property Annual Rent ‘
FENDENTIM | - SacdentelMorras | | =
L, v 1e ] ¢ | g

UserManual For Property Pages7
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User Can fEdit or Update 0 require fields or change the drop down value.

Edit Property Annual Rent

g Rraer .

Cartral Dvivion . BUMESA DY CHURCH 200

Arndertal_tarter Reonowreie Nevted| . Agertrwrnl{ Apsrtrentl

RESTRANTIN U - 1 Uiage Fessentin Horwm |, |
oet Faton | o ¥ actue

LIS Ol

A 2018 & ’ "

Below is the description of all the fields present on form above mentioned screen.

Sr. No Field Name Description
Annual Rent Master
1. Construction Type View, Editable Mode
2. Revenue Boundaries View, Editable Mode
3. Property Type View, Editable Mode
4. Property Sub Type View, Editable Mode
5. Usage View, Editable Mode
6 Sub Usage View, Editable Mode
7. Factor View, Editable Mode
8. Sub Factor View, Editable Mode
9. Valid From View, Editable Mode
10. Valid To View, Editable Mode
11. Rent View, Editable Mode
12. Save Click on Save for Save data
14. Reset To click on Reset button to clear previous
entered data
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Cl i c kSaeenB Wit t oBelow Screen Appear

User can save the edited Sawehde nbeu tbtyo nc |a sc ksihnogwnt h
colour in above screen, if no duplication of data is found and all the validations are
fulfilled then a message wil/l b e Sdccesgiullyay ed b

Updated o.

i R e s edptdn is used to clear the entered data on form

fiClose 0 opti on ickseths amentfoon

5.3.4. Delete
For Delete Clickon fiDel et e muréfdr Betow Screen.
Search Property Annual Rent
Seach Criters 1
Conmramms Trge Select Cormtntion Type
Ve Fromn Dt '";i Wit 3z Dare

Property Annual Rent List

Seew | 30 v werm

Vogh v | Comrtrd Dwindon | Retowerniad Rerses |
Cartral Otwrnter| L L T

Acargrment ) (
Aparirmerel)

RESIDENTAL  Senktentisl Flacr Farypr Cromne  01,07/2018

H

Heomea 1]

| foumr Faerdl
faaie

Ay
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Below is the description of all the fields present on form above mentioned screen.

Sr. No Field Name Description

Annual Rent Master

1. Construction Type View
2. Revenue Boundaries View
3. Property Type View
4, Property Sub Type View
5. Usage View
6 Sub Usage View
7. Factor View
8. Sub Factor View
9. Valid From View
10. Valid To View
11. Rent View

After Clickingon A Del et e BuWBelawasereen will appear.

F

mahaulbtest.egoverp.co.in says

Are You Sure ? Do yo want To Remove this Entry

After Clickon A Ok B u totalow Screen will appear.

|

© Data Deleted Sussefully
1l
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Within application the record is ideally inactive; to reactivate the deleted record
user need to change the status to active.

5.4 Exemption

System provides the facility to set

Follow the path

Entry

Exemption.

: Employee login A Property Tax A Master A Exemption Entry

After the Employee login below screen will be appear.

virn Kampala Capital City Autherity g o

Employee Dashboard

Bel ow mentioned screen applExampson wikrgm 0cl i cked
Exemption Master
Exemption Master List v
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5.4.1 Add Exemption
Clickon A Add BuodforoAud Exemption . Refer below screen.
]
Exemption Master

Srmmity Uigs Trpe Property Sas-Usags Syow

J
AfterClickon A Add b ut kelowmsareen will appear.
[T Aca Exemption Master 1
SetectParametert For Exenption
ooy Toe Frtam et portySedy Fhepon Gewc
e F— Pre serst .
L —
Below is the description of all the fields present on form above mentioned screen.
Sr. No Field Name Description
Exemption Master
1. Exemption Name Enter Exemption Name
2. Property Type Select Property Type
3. Age Slab Select age Slab
4, Property Sub Type Select Property Sub Type
UserManual For Property Pages2
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5. Property Usage Type Select Property Usage Type

6 Property Sub Usage Type Select Property Sub Usage Type

7. Construction Type Select Construction Type

8. Floor Type Select Floor Type

9. Tenancy/Occupancy Type Select Tenancy/Occupancy Type

10. From Date Select From Date

11. To Date Select To Date

12. Type Select Type

13. Slab Depends on Select Slab Depends on

14. From Value Enter From Value

15. To Value Enter To Value

16. Value Select Value

17. Depends on Select Depends on

18. Add Click on Add for Add data

19. Reset To click on Reset button to clear previous
entered data

20. Close option is used to close the current form

UserManual For Property
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5.4.2 Search

Let us go through the entire flow of search option.

Exemption Master

e Sebect . Phmane St .

Prases Sebact

Searth tuaet

Exemption Master List o

W ogmrty S Trym 1% cgmmr by Bangn Tpp P operty Sy Usage Type

Select required fields and Click on fASearch Button 0. Refer below screen.

agen v
Posns Schact . Pame Sewct .

Froseily teb-Us
Pheana twbect . v Mame Sewct v

Exemption Master List A

Frogerty e Tppe Property Unage Type Property Sot-Unage Typwe

| =

|

Below is the description of all the fields present on form above mentioned screen.

Sr. No Field Name Description
Exemption Master
1. Exemption Name Enter Exemption Name
2. Property Type Select Property Type
3. Property Sub Type Select Property Sub Type
4. Property Usage Type Select Property Usage Type
5. Property Sub Usage Type Select Property Sub Usage Type

UserManual For Property Pages4
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After ClSeardh 6orbed ow screen will be appear.
r 7
Exemption Master -

Exemption Name:
Propesty Type: Buking « Property Sub-Type Ploase Select v
Property Lisage Type: Please Seloct «| Property Subrsage Type Ploase Seloct v
1
=
- R
Exemption Master List ast |
Exempban_Residentisd 1 Builing Bullsng RESIDENTIAL

Below is the description of all the fields present on form above mentioned screen.

Sr. No Field Name Description
Exemption Master
1. Exemption Name Displayed
2. Property Type Displayed
3. Property Sub Type Displayed
4. Property Usage Type Displayed
5. Property Sub Usage Type Displayed
6. Serial Number Displayed
7. Edit Edit to Previously entered or Selected
data.
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5.4.3 Edit

For Edit first, user needs to select the row which has to be edited from the system.

E =
Exemption Master ~
Esomption Name

Praperty Type Buldng o Propenty Sub-Type Plaie Sekect v

Property Usage Type: Ploase Select o| Propeny SubUsage Type Plexie Sakct v

Exemption Master List s |
Proporty Sub-Usage Type
L Exemplian_Residential 1 Bullding Buliding RESIDENTIAL Cowshed @
Below screens is displayed when clicked on fiedit 0 option.

Cli ckEdint AB u tBelawrsdreen Appear.

-
i Add Exemption Master ~ ]
Select Parameters For Exemption
Exampeon Nama*
Property Type Moase Select vl Property Sub-Type Flesse Selecy v
Property Usage Type: Fepze Select . Propeny Sub-Usage Fleane Select r
Type:
Construction Type: Dleisss Sebect . Floor Type Plasas Sesct =
Age Siab: Piease Select " Tenanoy/Occcpancy Ploase Select o
Type
Fram Dse 5 To Date ) ™
Type Peaze Sebect . Slab Depends On Poses Secca S
Fram Value To Value
Vise Piease Sekct . Depieds On Plosas Select v °
= I
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User Can fiEditor A d d oequire fields or change the drop down value.
= =
Add Exemption Master -~
Select Parameters For Exernption
Exemption Name”
Property Type Piease Seloct Property Sub- Type Plosse Setect .
Property Usage Type Diease Ssiect Property Sub-Lisage Type Plasse Select E
Construction Type Plesse Sulect Flaor Type Plosse Sebect
Age S Dease Select Tenancy/Occupancy Type Plosse Seect .
From Date Y B To Date ; ™
Tipe Piease Saloct . Slab Depends On Plosse Select
From Value To Value
Value Please Select Depends On ,, Sefect
e —
Show 0+ entries Search
. N Property Property Property Sub> Construction ‘ Depends g
Exemption Name Sub Type Utage Type Usge Type Type Floot Type | Valpe  Type on ares  Aemove
No data avalabie in table
Exemption_Residential. ) Buiding Buikding RESIDENTIAL Cowshed RCC First Floor 10 Flet Tax nut @/a
Exemplion_Resdidential 1 Bullding Buiding RESIDENTIAL Cowshed RCC Firsl Floor " Fot TAX null Z/0
Exemption_Residential.!  Bulldng Buldng RESIDENTIAL Cowshed RCC First Floor 12 Flat TAX nul F/m
Shoveng O 10 D of 0 entries
Prevous  Near
L J

Below is the description of

Sr. No Field Name

Exemption Master

all the fields present on form above mentioned screen.

Description

1. Exemption Name View, Not Editable mode
2. Property Type View, Not Editable mode
3. Age Slab View, Not Editable mode
4. Property Sub Type View, Not Editable mode
5. Property Usage Type View, Not Editable mode
6 Property Sub Usage Type View, Not Editable mode
7. Construction Type View, Not Editable mode
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8. Floor Type View, Not Editable mode

9. Tenancy/Occupancy Type View, Not Editable mode

10. From Date View, Editable mode

11. To Date View, Editable mode

12. Type View, Not Editable mode

13. Slab Depends on View, Editable mode

14. From Value View, Not Editable mode

15. To Value View, Not Editable mode

16. Value View, Not Editable mode

17. Depends on View, Not Editable mode

18. Add Click on Add for Add data

19. Reset To click on Reset button to clear previous
entered data

20. Close option is used to close the current form

Cl i c kAdd Bufi t oBelow Screen Appear

User can save the edited s c he me
colour in above screen, if no duplication of data is found and all the validations are

UserManual For Property
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ful filled then a message wil/l b e Sdccesgiullyay ed b
Updated 0.

fi R e s edptin is used to clear the entered data on form

fiClose 0 option is used to close the current form

5.5 Receipt Rebate Entry Master

System provides the facility to set Receipt Rebate.
Follow the path . Employee login A Property Tax A Master A Receipt Rebate Entry

After the Employee login below screen will be appear.

wiea Kampada Capital City Autharity t

Employee Dashboard o

MY TARK LST
* Wittas detwen & nad ¢ | i W rerarig bar o the SUA Perind @ Beyondd SLA peree
+ 0 by
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Bel ow mentioned screen appkReaecipsRebvateer® cl i cked on

Search Receipt Rebate Master / Earlybird Discount

Search Crteria

From Data

Receipt Rebate Master / Earlybird Discount List

From Date Yo Date From Days To Days Type Value Deponda on

5.5.1 Add Receipt Rebate

Clickon A Add Buo foroAud Receipt Rebate Entry . Refer below screen.

=
| Search Receipt Rebate Master / Earlybird Discount -

Search Criterla

From Date: I . To Date I &

Receipt Rebate Master / Earlybird Discount List

Show 10 v | entries Searci

From Date From Days To Days J Oepends an

UserManual For Property Pager0
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After Clickon A Add b ut bielomsareen will appear.

-]

Add Receipt Rebate Master / Earlybird Discount

Froen Date * & Jo Dwe &
Froen Days * To Diwys *
Tyoe* Poase Sewcr v Ve *

[ || e || oo

Below is the description of all the fields present on form above mentioned screen.

Field Name Description

bate Master

1. From Date Select From Date

2. To Date Select To Date

3. From Days Enter From Days

4. To Days Enter To Days

5. Value Enter Value

6. Type Select Type

7. Save Click on Save button for save input
data

8. Reset Previously entered or selected input
should be clear

9. Back Need go to previous page
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5.5.2 Search
Let us go through the entire flow of search option.
E_ =
Search Receipt Rebate Master / Earlybird Discount A
Search Crizena
Froem Dute = To Date =
Receipt Rebate Master / Earlybird Discount List “__—l"‘”
Show 10 v | enires Search
5 : =
Select required fields and Click on ASearch Button 0. Refer below screen.
F |
Search Receipt Rebate Master / Earlybird Discount A
Search Criterla
From Date: & To Date &
e N
Receipt Rebate Master / Earlybird Discount List By I
L— I

Below is the description of all the fields present on form above mentioned screen.

Sr. No Field Name Description

Receipt Rebate Master

1. From Date Select From Date

2. To Date Select To Date

3. Search Click on Search record as per the
require input
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4. Reset Clearto Previously entered or selected
input.
After ClSeardh b6orbed ow screen will be appear.
F T
Search Criteria
Fram Date T To Dste =
TH
Receipt Rebate Master / Earlybird Discount List i
Show | 10« entries Search
To Date From Days > Type Vahe Depends on
02/0372014 1 30 Faban 5 Tax !|
|

Below is the description of all the fields present on form above mentioned screen.

Sr. No Field Name Description
Receipt Rebate Master
1. From Date Displayed
2. To Date Displayed
3. From Days Displayed
4, To Days Displayed
5. Value Displayed
6. Type Displayed
7. Depends on Displayed
8. View Displayed
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5.6 Service Wise Charge Master

System provides the facility to set Service Wise Charge.
Follow the path : Employee login A Property Tax A Master A Service Wise Charge
Master

After the Employee login below screen will be appear.

u‘n Kampala Capital Caty Authority ‘

Employee Dashboard

Bel ow mentioned screen appe aSersice Wisee Ghargel i cked

Master 0

Service Wise Charge Master
Search Crileria

Sereioe Name:

Service Wise Charge Master List

fervice Name Charge Descripoon c Vaid Feom Dare Valwt To Onte

UserManual For Property Pager4
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5.6.1 Add Service Wise Charge

Clickon A Add Buo foroAdd Service Wise Charge .Refer below screen.
F =1
Service Wise Charge Master ~
Search Criteria
Service Nome Please Select

Service Wise Charge Master List

Charge Description Chuirge Type Vit From Date Vald To Date

After Clickon f Add b ut lelomsareen will appear.

Add Service Wise Charge Master

Service Nama * [ orp—

Charge Descripoca® | Charge Type*

Poace sokect

Usage* Setecs | Subusage*

Vaid From Dute - | Vil To Date

Type* S o| StsbFrom

Siat Depend On*

Viloe*

Below is the description of all the fields present on form above mentioned screen.
Sr. No Field Name Description

Service Wise Charge Master

1. Service Name Select Service Name

2. Charge Description Select Charge Description
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3. Charge Type Select Charge Type

4, Usage Select Usage

5. Sub Usage Select Sub Usage

6 Valid From Date Select Valid From Date

7. Valid To Date Select To Date

8. Type Select Type

9. Slab Form Enter Slab From

10. Slab To Enter Slab To

11. Value Type Select Value Type

12. Value Enter Value

13. Slab Depends on Enter Slab Depend on

14. Value Depend on Enter Value Depend on

15. Save Click on Save for Save data

16. Reset To click on Reset button to clear
previous entered data

17. Close option is used to close the current

form

UserManual For Property
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5.6.2 Search

Let us go through the entire flow of search option.

Service Wise Charge Master 5
Search Crterla

Sevvcn Name Dhegse Salect .

Service Wise Charge Master List | A

Sorvice Name Charge Descrpton Charge Typo Vedd From Date Valid To Date

Select required fields and Click on fSearch Button 0. Refer below screen.
F |
Service Wise Charge Master ~
Search Critena
Service Narme: Flemaze Sedect v
(==
Service Wise Charge Master List |:]m

Service Name Charge Descripbion Charge Type Charge Vald Fram Date Vali¢ To Date

Below is the description of all the fields present on form above mentioned screen.

Sr. No Field Name Description
Service wise  Charge Master
1. Service Name Enter Exemption Name
2. Search Click on Search for required input.
3. Reset To click on Reset button to clear previous
entered data
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After ClSeardh 6orbed ow screen will be appear.

SE

Service Wise Charge Master List [ ana

F
Search Criterin

Service Nomw Properny Transter by Other Mode 4

-

Service Name Charge Description Change Type Charge Vallg Froen Date Vasd To Date

Property Trangfes by Other Mode Transter Chasges Scruting Level 22000 05/02/2014 {19/0%/2018

Below is the description of all the fields present on form above mentioned screen.

Sr. No Field Name Description

rge Master
1. Service Name Displayed
2. Charge Description Displayed
3. Charge Type Displayed
4. Usage Displayed
5. Sub Usage Displayed
6 Valid From Date Displayed
7. Valid To Date Displayed
8. Edit Click on Edit button for Edit to previously
entered or selected data.
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5.6.3 Edit

For Edit first, user needs to select the row which has to be edited from the system.

=
Search Criteria
Service Name Drnpm:v Trarstor by Cther Mode v
Search Past
Service Wise Charge Master List ‘add
Show | wm e entnes Search:
Sarvice Namo Chargn Description Charge Typo Charge Valid From Date Valid To Date
1 Property Transfer by Other Mode Transfer Charges Scrulinyy Levs 20.00 a5/02/2014 o9/09/2008 °
= < |
Below screens is displayed when clicked on fiedit 0 option.

Cli ckEdint AB u tBelawrsdreen Appear.

Edit Service Wise Charge Master »
Serdoe Name-* ‘ Prrpmvrlrrwlsrby Other Mode ol

Chirgs Desctiption Trmstir Charges o| ChirgeType* ' Setutimy Livwd .
Usage* RESIDENTIAL ~ | Sublsage® NOT APPLICABLE, NOT APPLICASLE -
Valid-From Date * 05/02/2014 g | ValidToDate 02018 =

Type * Fat .

Vialue Types * Prescemoge o Value? 2000

Value Dependt On | 10

User Can fE d i trequaire fields or change the drop down value.

Below is the description of  all the fields present on form above mentioned screen.

Sr. No Field Name Description
Service Wise Charge Master
1. Service Name View, Not Editable mode
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2. Charge Description View, Not Editable mode

3. Charge Type View, Not Editable mode

4, Usage View, Editable mode

5. Sub Usage View, Editable mode

6 Valid From Date View, Editable mode

7. Valid To Date View, Editable mode

8. Type View, Editable mode

9. Slab Form View, Editable mode

10. Slab To View, Editable mode

11. Value Type View, Editable mode

12. Value View, Not Editable mode
13. Slab Depends on View, Editable mode

14. Value Depend on View, Not Editable mode
15. Save Click on Save for Save data
17. Close option is used to close the current form

Cl i c kSaeenB Wit t oBelow Screen Appear

© Data update

Successfully !!I!

User can save the edited Sawehoe nbeu tbtyo nc |a sc ksihnogwnt h

colour in above screen, if no duplication of data is found and all the validations are

fulflled t hen a message wil/l be di spl aguassfolly
Updated o.
fiClose 0 option is used to cdose the current
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5.7 Tax Master
System provides the facility to set Tax.
Follow the path : Employee login A Property Tax A Master A Tax Master
After the Employee login below screen will be appear.
wita Kampala Capital City Authority p

Bel ow mentioned screen

Employee Dashboard

appEaMasterwben cl

i cked

Search Tax
Search Criteria

Teox N (16 Engiet)

Too Narrw (b Masatial

?

Tax Master Details

Tus Nams (In Cogiah)
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5.7.1 Add Tax Master

Clickon A" Add Buo foroAdud Tax . Refer below screen.

=]

F
Search Tax -
Search Cnterla
Tax Name [ Engliohk T Name (i Marathi)
LE Sewch
- -
Tax Master Details [ aas )
T
Tax Name (in English) Tax Name (In Marathi) Govt Tax For 8ill Applicable Colioction Order
After Clickon fi Add b ut lhlelomsareenwill appear.
=
Add Tax A
Tox Narne (In English) *: Select- v ShortCode*
Tax Nane (In Marathi) ©
Collection Order * § 1003 Seguence Ordesr * Jo0o2
Govt Tax - et v
For Bl Appicable St v For Special Notios Slect- - e

Below is the description of all the fields present on form above mentioned screen.

Field Name Description
Tax Master
1. Tax Name in English Select Tax Name
2. Tax Name in Marathi Displayed
3. Short Code Displayed
4, Collection order Displayed
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5. Sequence Order Displayed
6 Govt Tax Displayed
7. For Bill Applicable Displayed
8. For Special Notice Displayed
9. Save Click on Save for Save data
10. Reset To click on Reset button to clear
previous entered data
11. Close option is used to close the current
form
5.7.2 Search
Let us go through the entire flow of search option.
[F |
Search Tax ~
Search Criteria
Tax Name (In Engish) Tax Name (In Marathi}
“m' ” éc(h |
Tax Master Details ay |
Tux Naene (In Englivh) Tux Name (In Marsthi) Govt Tux For BIll Applicabin Collection Order
|5 |
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Entered required fields and Click on

fiSearch Button

0. Refer below screen.

F
Search Tax

Search Critenia

Tax Name (i English)

Tax Nome {In Marathi):

Tax Master Details

Tax Name (In English)

Below is the description of all the fields present on form above mentioned screen.

Sr. No Field Name Description
Search Tax

1. Tax Name in English Enter Tax Name in English

2. Tax Name in Marathi Enter Tax Name in Marathi

3. Search Click on Search Button for get require
data

4. Reset To clear previously entered or selected
input.
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After ClSeardh 6orbed ow screen will be appear.
Search Criteria 1
Tax Name (In Engligh) Tax Nume O Marathv)
meset || Search
L 4
Tax Master Details At |
Tox Name (n English) Tax Name (In Marathi) Govt Tax For Bill Applicable Collection Order
1 2% Penalty Tax % 43R 3R No Yes 2 =

| ™ —

|

Below is the description of

all the fields present on form above mentioned screen.

Sr. No Field Name Description
Search Tax
1. Tax Name in English View, Not Editable mode
2. Tax Name in Marathi View, Not Editable mode
3. Govt Tax View, Not Editable mode
4. Collection Order View, Not Editable mode
5. For Bill Applicable View, Not Editable mode
6. Edit Click on Edit to previously entered or
selected data to edit.
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5.7.3 Edit

For Edit first, user needs to select the row which has to be edited from the system.

= |

Search Crineria

Tax Name (W English) Tax Name (In Marathy)

| Wowik =)

-

Tax Master Details nos |

Tax Name (In English) Tax Name (In Marathi) Govt Tax For Bill Applicable

1 2% Penally Tax TR AT No Yes 2 °

= 4|
Below screens is displayed when clicked on fiedit 0 option.
Cli ckEdint AB u tBelavrsdreen Appear.
|' = |
Add Tax A
Tax Name (In English) * 2% Pecay Tas o Short Code * ™
Tax Name (In Marwahi) % AR On Hold
Colection Onler * 2 Sequence Order * 2
Goret Tax No v
For Bil Applicabie * Yes o For Special Notice No v
[toe ol e oo ]
L 4
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UserCan iVi ew or Hol d. Refer to bedlow écreen.
F =1
I Add Tax .
Tax Name (In English) * 2% Penwalty Tax Snart Code * ™
Tox Name (I Macathi) * 7% AHRIT TR Or Moic O
Collection Qeder * 3 Sequence Order * 2
ot Tax No
| For Bill Applicatie * Yos v ForSpecial Notice: No
Tax Details Options
|1 D

Below is the description of

all the fields present on form above mentioned screen.

Sr. No Field Name Description
Tax Master

1. Tax Name in English Displayed

2. Tax Name in Marathi Displayed

3. Short Code Displayed

4, Collection order Displayed

5. Sequence Order Displayed

6 Govt Tax Displayed

7. For Bill Applicable Displayed

8. For Special Notice Displayed

9. Save Click on Save for Save data

10. Reset To click on Reset button to clear
previous entered data

11. Close option is used to close the current
form
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12. On Hold For Hold to Tax click on Hold
13. View For view the Tax Details
Click on ViaBw But t oBelow Screen Appear
F 1
Tax Detalls ~
Tax Name (In Englan) 2% Penalty Tas Tax Name (in Macatn) “ITEOT e
Usage * ~Select- Sub Usage Setect Q
{ Go To Tax Master l Rezet Close
| -

Below is the description of

all the fields present on form above mentioned screen.

Field Name Description
Tax Master

1. Tax Name in English Displayed

2. Tax Name in Marathi Displayed

3. Usage Select Usage

4, Sub Usage Select Sub Usage

5. Reset To clear previously entered or selected
input.

6. Close option is used to close the current
form

7. Go To Master Option is used to Go to Master page

User can save the edited scheme by

clicki nAgdda hbkeu tiit on

as shown

colour in above screen, if no duplication of data is found and all the validations are
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ful filled then a message wil/l b e Sdccesgiullyay ed b
Updated 0.

fi R e s edptin is used to clear the entered data on form

fiClose 0 option is used to close the current form

Tax Master Details

System provides the facility to set Tax Details.
Follow the path : Employee login A Property Tax A Master A Tax Master Details

After the Employee login below screen will be appear.

wiin ampala Capital City Authority []

Employee Dashboard

Bel ow mentioned screen appEaMasterDdtadsn ®©l i cked on

=]

Tax List
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Search

Let us go through the entire flow of

search option.

Search Tax

T P e L g

Enter required fields and Click on

Search Tax

Search Criteris

fiSearch Button

0. Refer below screen

Below is the description of all the fields present on form above mentioned screen.

Field Name

Description

Search Tax Master Details

1. Tax Name in English

Enter Tax Name in English

2. Tax Name in Marathi

Enter Tax Name in Marathi
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3. Search Click on Search Button for get require
data
4. Reset To clear previously entered or selected
input.
Af ter Cldeardh 6orbell ow screen wil|l be appear.
[F
Search Tax
Search Criteria
o, Pdarn (175 b |
Tax List
T T Barne |In Frgieh] Tas howre (n Pdaanthi]
1 2% Peratty Tix . Mo ) m Laing "
Chagus Dahonor charges o i ®
L

Below is the description of all the fields present on form above mentioned screen.

Sr. No Field Name Description
Tax Master
1. Tax Name in English Displayed
2. Tax Name in Marathi Displayed
3. Short Code Displayed
4, Govt Tax Displayed
5. For Bill Applicable Displayed
6. Has Tax Details Displayed
7. On Hold Displayed

UserManual For Property Page91




technology —
AT innowoave

8. Edit Click on Edit for edit in previously
entered or selected input

Edit

For Edit first, user needs to select the row which has to be edited from the system.

Search Tax

Tax List

Below screens is displayed when clicked on fiedit O option.

Clickon AEd i t B u tBeélawrsdreen Appear.

» St Cade <
9 Feaaty T . )

Tax Details Options

=

User Can fiEdit or Update 0 require fields or change the drop down value.
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After Clickon A Vi e w B uotbelawrscreen will appear.

Tax Details

Lnagn *: P .| bl - Ta

0 o T Pelasrper Aeet e

Below is the description of all the fields present on form above mentioned screen.

Field Name Description

Tax Master Details

1. Usage View, Editable Mode

2. Sub Usage View, Editable Mode

3. Save Click on Save for Save data

4. Reset To click on Reset button to clear

previous entered data

5. Close Option is used to close current form or
page.
6. Go to Master Click on Go to master button for

master page.

Cl i c kSaeenB Wit t oBelow Screen Appear
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Clickon A Go t o Makelowescreen will appear.

I

Add Tax

Tax Details Options

User can save the edited Sawehoe nbeu tbtyshown elistRed n g

colour in above screen, if no duplication of data is found and all the validations are

fulfilled then a message wil/ b e Sdccesgullyay e d

Updated o.
i R e s edptdn is used to clear the entered data on form

fiClose 0 option is used to close the current form
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6 .Transaction

6.1 Property Registration & New Assessment

System provides the facility to capture the Property  Details, Owner Details, and
Location of Property  etc.

9 Data Collectors will conduct the survey and will collect the new property
data

1 Date of effect, date of assessment will be capture along with Property

details

Will updat e collected data in the system

Factors will be selected based on parameters

Application will be send further for approval

If approved then Valuation Notice /list will be generated

= =4 =4 =

Follow the path . Employee Login A Property Tax A Transaction A Property A
Property Registration & New Assessment.

After the Employee login below s creen will be appear.

-|? # Kmmpela Capital Oty Athonty 3

AETEENKFERITTN T 30w FTIY TR R W m— et gt - R R LR ) e rovenis

ST AT TP IAIMG S Caee e h s p——r b I LA LS - 5o 200w e
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For AProperty Tax & New O Actick eoms mé&mtoperty T a x

ATransactaihndn@Pr op. &efdr pefow screen.

xiea Kampals Capital City Authority

e SLA Pyrnad @ Bawond SLA pencdd

® Witten deties A peniod & | day 1t remtareryg Sor s

Show | w

Lapax tant Lont ke st tam E
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Click on AProperty Registration & New Assessement

appear.

Step T 1

Select & Enter require property location information.

wika Kaemvpera Capital City Auttvorty

.......

0 button below screen

Below is the description of all the fields present on form above mentioned screen.

Sr. No

Property Location Details

Field Name

- Property Details

Description

1. Property No

system

Non editable, auto displayed by the
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2. Building Permission No Enter Building Permission No
3. GIS Survey Number Non editable, auto displayed by the
system
4. Property Status Select Property Status
Property Address
5. Plot Number Enter Plot Number
6. Block Number Enter Block Number
7. House Number Enter House Number
8. Location Select Location
9. House/Apartment Displayed / Select House/Apartment
Name Name
10. Street/Road Displayed / Select  Street/Road
11. Area/Locality Displayed / Select  Area/Locality
12. Pin Code Enter Pin code
13. Landmark Enter Landmark
14. Country Displayed
15. City Displayed
16. Google Map Select Location
17. Latitude Displayed
18. Longitude Displayed
19. Revenue Boundaries Displayed/ Select Revenue Boundaries
20. Administrative Select Administrative Boundaries
Boundaries
21. Election Boundaries Select Election Boundaries
Upload File - Property Photographs
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22. Browse Click on Browse button to Upload
property Photographs
23. Add Click on add to add  multiple property
Photographs
24. Remove Added property Photographs to
remove
25. Sequence Number Displayed
26. Next After Entered or Selected inputs click
on Next button for further process.
GIS Map Location is based Division,Perishes and Village the map will be Zoom.so
firstly, User Need to Select Revenue Bounderies as above mentioned screen. As

per the selection of Division,Perishes and Village location will be displayed.
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After Selected & Entered input click on iNext B wtrefeobelow screen.

1 .
wotn Kanmpeta Cugital City Authonty

Afterclickedon A Next B wt tAdPmr o e r tshoultNe generated refer below
screen.
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After clickedon @ Ne xt B wtStem2n Property Owner Details page will appear.

Step T 2

Below is the description of all the fields present on form above mentioned screen.

Field Name Description

Details

1. Owner Name Select Owner Name Little and Enter
First Name, Middle Name and Last
Name

2. Organisation Enter Organisation

3. Mobile Number Enter Mobile Number

4. Email ID Enter Email ID

5. COIN Number Enter COIN Number

6. PAN Number Enter PAN Number

7. Gender Select Gender

8. Owner Type Select Owner Type

9. Add Click on Add button to add multiple
data.
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Clickon A" Add B u o rtefermelow screen.

Propesty Owner Detadk

User can add to multiple i  nformation by using add button.

After Entered or Selected columns click on iNext b W trefeptmbelow screen.

Below is the description of all the fields present on form above mentioned screen.
Sr. No Field Name Description

Property Owner Details

1. Owner Name Select Owner Name Little and Enter
First Name, Middle Name and Last
Name
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2. Organisation Enter Organisation

3. Mobile Number Enter Mobile Number

4. Email ID Enter Email ID

5. COIN Number Enter COIN Number

6. PAN Number Enter PAN Number

7. Gender Select Gender

8. Owner Type Select Owner Type

9. Add Click on Add button to add multiple

data.

10. Owner Type Displayed

11. Owner Name Displayed

12. Gender Displayed

13. Mobile Number Displayed

14. Email Id Displayed

15. COIN Number Displayed
16. PAN Number Displayed
17. Edit Edit to entered or selected data
18. Delete Delete to

Next Button )

Previous Button

used to go to

T usedto go to

fiNext page O .

fiBack page 0O .
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After Clickedon f Ne xt B wtbelowvscreen will appear.

After Clickedon fA Ne xt B wtPtoertyp Owner information saved successfully

pops meaasge should be displayed.

Step T 3
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Selected & Entered require fileds click on ANext B wtRefer helow screen.
F
1 2 4
Step 1 Step 2 Step4
ty Location Dx rty Ownar Det Floor Wisa2 Detalls
— Property Building / Assessment Details

Step 1
Plot Area {Sq/Meter}: 0
Property Type *: LAND Property Sub Type: Ground ”
Property Usage Type.” MIXED ‘;;z;'f_“" Afsage i Mixed (Resident + Non Resident)
Bill Details
D IYRe Whole (1bill only) v ||| Celvey Type: ALL v
Assessment Date Detalls
Current Assessment ™ 26/02/2019 8 First Assessment ™ [ 26/02/2019 ‘ & |
Construction Start Date* 25/02/2019 & Construction End Date”; " 25/02/2019 ‘ & |

=

Below is the description of all the fields present on form above mentioned screen.
Sr. No Field Name Description

Property Building/Assessment Details

Step - |
1. Plot Area (Sq. meter) Enter Plot Area (Sq. meter)
2. Property Type Select Property Type
3. Property Sub Type Select Property Sub Type
4. Property Usage Type Select Property Usage Type
5. Property Usage Sub Select Property Usage Sub Type
Type
Bill Details
6. Bill Type Select Bill Type
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7. Delivery Type Select Delivery Type
Assessment Details

8. Current Assessment Select Current Assessment

9. First Assessment Select First Assessment

10. Construction Start Select Construction Start Date

Date

11. Construction End Date Select Construction End Date
Next Button i usedtogoto fiNextpage O .
Previous Button i usedtogoto fiBack page 0 .

AfterClickon A Ne xt B wtbelowscreen will appear.

System show the pops message of Proprty Building Assessment Save

Successfully.

Step 1T 4
Below is the description of all the fields present on form above mentioned screen.

Field Name Description

Floor Wise Details
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Floor Details
1. Total Floor Select Total Floor
2. Total Flats Enter Total Flats
3. Add Add multiple row  or information
4. Reset Clear to Entered or Selected data or
input
5. Entry For Select Entry for

Selected & Entered require fileds click on

AfNext

B wtRefer helow screen.

F
: - - m 5
Stepl Step 2 Step3 Step4d Step 5
Property Location Detalls Property Owner Detalls Property Bullding / Assessment Detalls Flaor Wise Detalls Flat Detalls
e —
— Floor Wise Details
Enter Floor Details
Total Floor *: ‘ Plesse Select N ‘ Total Flats *;
Entry For: Hotel Both
View Floor Details
Total Floor Total Flats Edit/Delete
Seventh Floor 6 Z/m
GARRAGE (USED FOR WORKSHOP) 2 /b
Previous

=

=

Entry For Flat unit

Below is the description of all the fields present on

Field Name

Description

form above mentioned screen.

Floor Wise Details
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Floor Details
1. Total Floor Select Total Floor
2. Total Flats Enter Total Flats
3. Add Add multiple row or information
4. Reset Clear to Entered or Selected data or
input
5. Entry For Select Entry for
View Floor Details
6. Total Floor Displayed
7. Total Flats Displayed
8. Edit Edit to selected or entered input.
9. Delete Delete to selected or entered input.
Next Button 71 usedtogoto fiNextpage O .
Previous Button i usedtogoto fiBack page 0 .
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AfterClick on A Next b Belot Scneén will appear.
Property Flat Count Save Success  fully.pops should be displayed.

Step T 5

PRI P
R

ORSTR.

Below is the description of all the fields present on form above mentioned screen.
Sr. No Field Name Description
Flat Details
1. Do you want to enter Click on Radio button
room details
2. Flat Status Click on Radio button
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3. Total Floor Select Total Floor

4. Flat Number Enter Flat Number

5. Occupancy Type Select Occupancy Type

6. Constructions Class Select Constructions Class

7. Material type Select Material type

8. Construction Area Enter Construction Area

9. Total Area Displayed

10. Exempted Area Enter Exempted Area

11. Carpet Area Enter Carpet Area

12. Usage Type Select Usage Type

13. Usage Sub Type Select Usage Sub Type

14. Tax Start Date Select Tax Start Date

15. Currency Type Select Currency Type

16. Plot Area Enter Plot Area

17. Land Cost Enter Land Cost

18. Monthly Rent Enter Monthly Rent

19. Annual Rent Enter Annual Rent

20. Manual RV Select Radio button

21. View Property Specific Click on View Property Specific
information information button

22. RV Enter RV

23. Exempted G V Displayed

24. Exempted RV Displayed

25. Remarks Enter Remarks

UserManual For Property
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Upload File - Property Photographs

26. Browse Upload File or Documents

27. Add Add to multiple documents or files

28. Remove Remove to Added documents or files
Flat Owner Details

29. Same as property Select Radio button

Owner

30. Name Enter Name

31. Organisation Enter Organisation

32. Mobile Number Enter Mobile Number

33. Email Id Enter Email Id

34. COIN Number Enter COIN Number

35. PAN Number Enter PAN Number

36. Gender Select Gender

37. Owner Type Select Owner Type

38. Add Add to multiple information or row

39. Owner Type Displayed

40. Owner Name Displayed

41 . Gender Displayed

42 . Mobile Number Displayed

43. Email Id Displayed

44 COIN Number Displayed

45, PAN Number Displayed

46 . Edit Edit to selected or entered input.

UserManual For Property
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47 . Delete Delete to selected or entered input.
48. Save Save to Entered or Selected Data
49. Reset Clear to Entered or Selected data or
input
Finish Button 1 usedtogoto @ Fi mi.s h
Previous Button 71 usedtogoto fABackpage 0 .

After Selected & Entered columns click on Save button to save the informations

After Click on  fiDo you want to enter room details button 0 below screen will
appear.

Below is the description of all the fields present on form above mentioned screen.

Field Name Description

Room Details

1. Property Status Displayed
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2. Room Type Select Room Type

3. Total Floor Select Total Floor

4, Assessment date Displayed

5. Occupancy Type Select Occupancy Type
6. Room Width Enter Room Width

7. Construction Area Enter Construction Area
8. Total Area Displayed

9. Exempted Area Enter Exempted Area
10. Carpet Area Enter Carpet Area

11. Usage Type Select Usage Type

12. Usage Sub Type Select Usage Sub Type
13. Room Length Enter Room Length

14. Currency Type Select Currency Type
15. Add Add to multiple Information or row
16. Reset To clear entered or selected input.
17. Monthly Rent Enter Monthly Rent

18. Annual Rent Enter Annual Rent

19. Manual RV Select Radio button

20. GV Displayed

21. RV Enter RV

22. Exempted GV Displayed

23. Exempted RV Displayed

24, Remarks Enter Remarks

UserManual For Property
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Close 1 Click on clos e button close to current form.

Selected & Entered require fileds click on iNext B wtRefer helow screen.
T |
| ’ , u
Floor Wise Details
Enter Floar Detalls
¥ oo PleoseSelet 000 e| Yo e
Ertry Fo Fla |‘\.~::. !
View Floor Details
Toral Floee Toaal Flats Lo/ Dwiete
Ground Gala 1 r/n
L N

Entry For  Hotel

Next Button i usedtogoto fiNextpage 0O .

Previous Button i usedtogoto fiBack page 0 .
Clicked on Next button Property Flat Count Save Succes sfully pops should be
displayed.
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Clickedon A Add b ua ltelowmScreen will appear.

I n |

Save Succesfully

E d|

Filedto i Hot el I nc o med rdieeltelaw sktreen.

1 2 3 4 —_—
Qrp ! b ) Stey a4 “n
t1y Limastiee Ot Pesmsatty Cener Deta Porpstely Buitlnyg / Asscattmist Orisd Fasms Wine . " <O

Hotel Income Data
Enter Income Detalls

rcomeExpenditine & Experailire

Financial Y Hotel Expereitune

Mease Select ’ Electricity & Water \
Cunvency Type Prease Select ' Income/Expenditr e
Ao
Financisl Year Revenue Type Currency Type Income/Expenditure Remove
20182019 Roams Reverwe Indan rupes M126% /8
20182019 Electrcity & Wabtey Inefian rupee 41255 r'a
faith
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Clickedon i Add

b u & kelowm Screen will appear.

F

=

Save Succesfully

KEa

=]

Selected & Entered require fileds click on

ANext

B wtRefer helow screen.

I

Floor Wise Details

Enter Floor Detalls

Total Fioex

View Floor Detalls

Please Select

Flav/Unit ' \u

Totat Flats

Edit/Dnlute

Next Button

Previous Button

i usedtogoto

i usedtogoto

Entry For  Both
fiNext page O .

fiBack page O .
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Clicked on Next button Property Flat Count Save Successfully pops should
displayed.

Clickedon A Add b uod kelowScreen will appear.

F

—

Save Succesfully

E J
After that Openthe Combo formof A Hotdel& AFI
Selectedto AiHotoel& FI at DHEléedaand colunins
Finish T used to close to current page

Afterclickon A Fi ni s h b betow screen appear.

SRN number should be generated. Its showing at Pops message.

be

at 0 Ebterad&i | s,
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6.1 Scrutiny Process.

Scrutiny Process are configurable done by admin . Itwilld efine upto five level

i.e. Level il, Level T1ll, Level T1IlIl, Level 711V, Level T V.

6.1.1 7 Level T 1

Follow the  path for Department: Employee Login A Dashboard.

Follwing screen will appear after sucessful fiLogin of Employeeo.
.Q’a Kampala Capital City Authority g rceavm

Emp!?yee Dashboard

MY TAEX ST

¥ W gefeaed A period © 1 day i rovraisig for craes B LA Pericd @ Deyoned SUA porsesd

o «| mniries

Sepret

Serwxs Saapam e % ) a Mocon o ' o
e swal Dt i i
191 o Nt e nesisl
9 Dabe sired

1 Employee can view Service Wise Application,Service Reuest date,Assigned
date,Service Request No.

6.1.1 .1 Search and View

M1 ASearch o

0 p t iueed to se;rch a service amongst n number of service

request present in grid. Refer below screen for search.

\ea Kampala Capital City Authority g oAy

Employee Dashboard

e SLA Par 08 @ Seyand SUA patiod
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1 Employee can fiSearch 0 Service Wise Application,Service Reuest
date,Assigned date,Service Request No.etc.

1 Enter required Iput in ASearch 0 Colums.bleow screen appear.

Employee Dashboard

StApenod ¢ 1 day e remainng for aross the SLA Period @ Beyond SLA period

Servite Regurst Ne Mo

158 No ) Acspred Dae Expected End Dute
!

Mrevioes Nt

Showing 1to 1af 1entries (Bitesed trom 223 total entries)

Employee Can fiView 0 the application form after click on AnPending buint
Status columns.refer below screen.

Employee Dashboard

MY TASK LIST

& Wit Cefewd SLA period © 1 day |5 remisrmg for orons the SLA Farod @ Bayond SLA period
——

Show | 10 +|entries Seacch: | UGDO1720000000615

Seryice Hegue= Service
i Muxdule

5o Seguest Ne
Y. . J Date Mo/ Lask Acsgred Uate Expectes brd Drate

(SR N} PMarme:
' {5R Dated asskgred o
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Click on fPending button 0O,bel ow screen appear
Application Details
Servioe Reguen! Numbar LCD0152000 1= ‘ Service N B Aabat e
Service Descnphon View Apod cation
Loved Se. Namber Queston Amwer Romack
Lowatl 1 s Valid Docurert Provided Yas 0 M
Leve? 1 VLT es are Verifed ot Othee Leyel Yes  No
Lewia 1 = Reviow a5 per Document Provido Yes MNo
Leved 3 1 Review Hositive then Yes 10 Apgr ove =ae No Y o
Action
Aporcve I e KCCA Ler 2 |
Defarmunt
fepect but Forward
Rex
Nw-yitrmpum
Vet
S Closu

For Applicat i on View Apphcaton Buttok o no.

Services Description T Level wise Yes/No types questions give the answer with
remarks.

User can Approve, Rejcect, Re Submission, Reject but Forward & Deferment to
the application along with entering to Remarks
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Save 1 Firstly Click on Approve,Reject but forward button then click on Save
button application sent to next level for further process.

Save - Firstly Click on Reject button then click on Save button application
Rejected. It forwarded to Initiator login.

Close 1 Used to Close Current form page.
6.1.2 1 Level i 2
Follow the path for Department: Employee Login A Dashboard.

Follwing screen will appear after sucessful fiLogin of Employeeo.

q{« Kampada Capital City Authority g KLCA Rt D

Employee Dashboard

1 Employee can view Service Wise Application,Service Reuest date,Assigned

date, Service Request No.
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INAMINING & "

6.1. 2.1 Search and View

1 fASearch 6 option is used to search a service

request present in grid. Refer below screen for search.

wea Kampala Capital City Authority g oAy

Employee Dashboard

WALV defirand SLA piraod © Loy s termaitiig 0 ©uss T SUA P o0 @ Sepand SUA petiod
pte - . < . " 1

1 Employee can fiSearch 0 Service Wise Application,Service Reuest

date,Assigned date,Service Request No.etc.

1 Enter required Iput in fiSearch 0 Colums.bleow screen appear.

Employee Dashboard

& Withn detinec SLA peniod © 1 dary e remaining for oross the SLA Period @ Beyond SLA period

1 ) [
Show | 10 o | entries Search

Seraver Himanea S
Sorvite Rogurst No ekt an v<s Mo

ISR No) No—s

Aagred Date Expected Eod Dude

Showing 1to 1of 1entries (Ritesed trom 223 total entries)

Employee Can fiView 0 the application form after click on AiPendi ng buin t
Status columns.refer below screen.
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Click on fPending button 0O,below screen appear
Application Detalls
Servwice Reguest Numbee UGDOI 220000000335 Servivetians New Assisarent
Service Description View Appication
Lovas 5¢ Nurbar Cuestion Ancwer Romark
lewail 1 % Valid Docareot Provided Yo No
leved | Cumerts acr Verifed ot Othie Level Vs o Ny
Lewi3 1 s Reviow 3t par Documecs Provide Yor - MNo
Leveit r | Review Pasitive then Yes 1o Aogr ove sise N Yes Ny
Action
Approve Selnct Liser KECA User <
Deferemom
Regoct but Forward
Repect
Ry frmies e
For Application view click o n Viéw Application Button 0.

Services Description 1 Level wise Yes/No types question s give the answer with

remarks.

User can Approve, Rejcect, Re Submission, Reject but Forward & Deferment to
the application along with entering to Remarks
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Save 1 Firstly Click on Approve,Reject but forward button then click on Save
button application sent to further process to next level.

Save - Firstly Click on Reject button then click on Save button application
Rejected. It should forwarded to Level 1.

Close 1 Usedto C lose Current form page.

6.1.3 1 Level T 3

Follow the path for Department: Employee Login A Dashboard.
Follwing screen will appear after sucessful fiLogin of Employeeo.
wita Kampals Capital City Authority g -
Employee Dashboard

® \Whthindefros LA period & 1 dey n remaning for crom te SUA Paniod @ Bevocd SLA pernd
thow | 10 o | ontriee wisrch |
weé 3 v
v s - Mase 2
N Prarws Novw e Actse
. b | Bagret

1 Employee can view Service Wise Application,Service Reuest date,Assigned
date,Service Request No.
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IRAMINING SOLWTIONA

6.1.3 .1 Search and View

1 fASearch 6 option is used to search a service &
request presentin grid . Refer below screen for search.

u'}. Kampalas Capital City Authority i )

Employee Dashboard

MY TASK UST

® VAN detrmd RA pericd & 1 diy b ranusning o cross the SLA Pericd @ Degand SLA per o pm—
Sawch

Som | 10 e entrey

1 Employee can fiSearch 0 Service Wise Application,Service Reuest
date,Assigned date,Service Request No.etc.

1 Enter required Iput in ASearch 0 Colums.bleow screen appear.

wica Kampala Capital City Authority 2

Employee Dashboard

MY TASK LINT

® Vidtun entyed SUA perad © 3 chay e serresning for smams the SUA Pariod @ Seeyuend SLA jar taz

S | 30 0| ertram Searcht KOE00192000000000%

Wutwryt 100 ] of L entres (M1erna from 0 ot sertries
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Employee Can fiView 0 the application form after click on iPending bun ti
Status columns.refer below screen.
Wt Kampala Capital City Authority 2

Employee Dashboard

* Within defomd SLADericd « 1 daw i remainig for croas the 5UA P ioe @ 22

Stow | 1 | meiries St | LODEINZOO0O00000S

Srowing 110 3.0F 3 001y IVRseod 1rom & 0ot al et e

UserManual For Property Pagel26

on




l technology —
'al gasaciaes innowave

Click on fPending button 0O,below screen appear

Application Details
Sernee Reuest Numibey PRSE Service Nose
OO0 1920000000007 New Acsessment
Service Description View Apoization
Lot 5o Nurrdwse Crasation At Aemwh
eyeil 1 Is Vbt Dincoment Mrovades ‘e Na
e
Lovei2 1 Documents are Verited at Ofhoe Livel Yes MNo
e
Laveid 1 Iz Revtew 2z per Document Moo de Yas o Na
LeweS '] I Revecye Postive 1hen Yo 1o Asprove ohe No Yoo Na
Action
Agureve
Dot enaet
Rogoct tut Fooweard
et
R - subrriinniin
Remark Previous Resark seadad
o e

For Applicat i on View Appkcaton Buttok 0 no. f

Services Description T Level wise Yes/No types questio  ns give the answer with
remarks.

User can Approve, Rejcect, Re Submission, Reject but Forward & Deferment to
the applicat ion along with entering to Remarks
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Save 1 Firstly Click on Approve,Reject but forward button then click on Save
button application Approved.

Save - Firstly Click on Reject button then click on Save button application
Rejected & it should forwarded to Level 2.

Close 1 Used to Close Current form page.
After approved the Application it will go for Special Notice.

6.2 Special Notice.

System generate the  various kinds of  Notices like New Property, Single property
etc.

Follow the path . Employee Login A Property Tax A Transaction A Property A
Special Notice Generation

After the Employee login below screen will be appear.

-.?A Kampela Capital Oty Authonty ,

o o e R e b i
SIOL IV INORAEL PG Chmmd drns— S a310 Lol - o zovEen e

TR IAIME Sk R SRR LA LI - w200y Deas
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For iSpeci al Noti ce

Property 0. Refer below screen.

Ceichkenr a Pr opeTay,o

ATransact

wiix Kampata Capital City Authority

Employee Dashboard

Click on fiSpeical Notice Generation

. rand ALA % ¥ d

Asagznaldms Eoxpurtest £ red Owsn

0 button below screen

will

appear.

Special Notice Generation

Property Selection

Genaraln Noticw Frint Notke

Vidation Bk report

New Progerty Re-Astesament Revised Progerty Propetty Ohjection
Property
Singe Property Mudtipte Properties A
Hezot
Then Sel ect Property8ajeationr e ofas per below mentioned screen.
F |
Special Notice Generation
Property Selection
enxrate Notice Print Netice Vahaation list repoct
Now Property Ho-Assessmant Rovsed Froperty Property Objectiorn
Property
Singl= Property Multzde Properties A
Fesnt
L —=l
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Af ter Sel ect e drogeny Selestopru i r oefileds entered to proeprty
number and click on Generate special notice button, refer below screen.

F =
Special Notice Generation

Property Selection
& Cererate Notice Print Notlee Viskastion st report
* N Proparty Re-Assewsment Fuyieed Property Property Obpsction
Propesty
* Singw Proparty Multgde Progartas Al

Propecty Selection

Flat Numbor
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After Clickon fiGener at e Sp e c b BdttonKeotvscceen will appear.
= =
=L Kampala Capital City Authority ,-=L
.Hgg'ﬁ. Property Valuation Department :5&5’&.

Special Motice

Motice Mo. - UGDLISF/1819/0280
MNaotice Date - 2015-02-25

Ujawala Pankaj Lad,
32322323 Kiseni Aprt, Popular
Street,Main Road, Kampala
City 755800
Subject :Property Valuation for Mew Property /Supplementary Valuation

Respected SinMam,

Im reference fo the above subject it is informed that the valuation of the property is been revised. Property MNo.
LHGDO000000355 and Flat Mo. T2233 is registered on the owner name Ujawala Pankaj Lad and the details of the taxes arg

Ratebale Value (Ug. Sh.) B100.00

Rate per Annum (Lkg. Sh.) S000.00
Tax Description Amount (Ug. Sh.)

General Tax 48500

Total { 486.00

If any objection on Property Valuation Notice then same fo raise within 30 days from generation of notice date.

Signature

Reset - Clear to Previously Entered or Selected data or input.
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6.3 Bill Generation

Bill can be generated based on various input parameters like New Assessed or
Re-assessed, Property Number

Follow the path : Employee Login A Property Tax A Transaction A Property A
Bill Generation.

After the Employee login below screen will be appear.

ks Kempela Copital City Augharity N

D LT e LT THSN R PRSP SIS P — e p——
I -
- v iScamast (90
et b ¢ erres R - - . ..

o = 2 o Py
CSITOVORETINA T SIORETININOAET Ve Case (et drmt— S 2310 Lo - o zovaenis

WITAETE . D EI NN CeCese e TR I0LY LA LIS - w200y Reas St

ke il L il

For ABIll Generation 0 clickon A Pr operty, ATTax® s ac& Praperty 0.
Refer below screen.

wiea Kampala Capital City Authority R sreabisiur -

Employee Dashboard

.....
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Click on ABill Generation 0 button below screen  will appear.
-

™
Bill Generation
Property Selection

. Singhe

Multighe

* New Assessment Normal Positrve Adjustment Reassessment Oava Entry

Property House N

Propesty Numbes Flat Number

Select

Select Print Bi

Conorate BS

Then Select andEnter t o r e gRrapertg Sefection

fi Bi | &s pdr betow memtioned screen.

and Property

thenclickon Gener at e

o

Details

r e 1
Bill Generation
Property Selection
* Shgle Mustiple
& New Asssssment Narmasd Postive Adjustre st Regusmesgryer Dats Entry

Property House No. a

Property Nurmides a Flat Nurmier Ay o

Financial Yo Sedact . Print Hill

Reset
|
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After Clickedon @ Ge n e at e buBon below screen will appear
8 Kampala Capital City Authority 8
" .,.c.ﬂ‘., Director Revenue Collection ..gc.ﬂ‘.
P.O. BOX 7010 Kampala-Uganda
Property Demand
Bill No. : UGD0201 800000322 Bill Date : 25022013
Division : Central Division Perishes : BUKESA 01 Villages : CHURCH ZONE
Property Mumber - UGD000000355 GIS Co-Ordinate : 7282775 -
COIN Mumber | BEEE5656E566 13.00361 239599998
Property Owamer Name :Ujawala Pankaj Lad House Mo, - 32377373
Marme Cf Building - Kiseni Aprt Plat No. - 2132327323
Property Address - 32379323 Kiseni Aprt, Popular Street Main Road, Kampala City 759800
Property Desorpton : Kiseni Aprt
Rate per Annum S000.00
Rateable Value B100.00
TaN Current Demand Total Demand
e ame e 01/07/2018-30/06/2013 sl eman
General Tax 0.00 436.00 4BE.00
Totzl Demand 000 486.00 485,00
Due Diate 25/02/2020
Escess Adusted 486.00 486.00
Adpstable Amount 0.00 000
Rebate D.00 o.oo
Total Cutstanding Armount 000
Total Payable Amount 000
In Words
Mote : Difference Of Total Outstanding OF amount Will be adjusted in next financial year bill.
Please endeavor to pay all your outstanding balances to avoid unnecessary inconvenience which among others
incude the resultant Interest of 2% per month of the rate for the perod the rate remain unpaid. Sec 27(2) Local
Govemement Property Riating Act 2005 { As Amended )

Reset - Clear to Previously Entered or Selected data or input.

UserManual For Property

Pagel34




technology —
1Ss0cC1a l. es Tnng‘k' e

(LY

6.4 Re-Assessment

System provides the facility to capture the Re - assessment Details like Reason
for Re -assessment, Property number etc.

Follow the path . Employee Login A Property Tax A Transaction A Property A
Re- Assessment

After the Employee login below screen will be appear.

.liu Kmmpeta Cagital Oty Authonty @

TORTTININOAET Ve Ca—

ITAAETES | DM P IAIND (e Cesee

For fiRe- Assessment oOclickon A Pr operty ATa®ads acé&Propenty 0.

Refer below screen.

.‘(%. Kampala Capital City Authority ! mrws Musshupe »

Employee Dashboard "

MY TASK LIST

* WILHEO Al SLA per bodf © 1 thay i nertias el g fo Crons e SUA Pt i0d @ Sarpond SLA pevied
Shuw | 10 o enttim Searth
3 . 1 . 26 ;
b P = P cnm
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Click on fiRe-Assessment 0 button below screen  will appear.

]
Propeﬂy Reassessment °
Peison i Sowct = Dnte
Beasstauncrn
I tEer vy At © Hetwrwsy riemrer
1wl 7 Uye | Moty Ul (% § Hret Mo be
Ievr Selrrt . w §i-
Factory Factor Oetal i Faoor Count Facroe Vaue
Seve
Fint [ Liit Naamtsar Uszgn U Maarisl Type Asmrano Nova Ocripation Statia Ocruce Narw View More Detals Vieww Dwtal s
. -
Wk iw - = R
-
- Ve
—
ooy [OWY!
Wardae -
— N " L K
ooooo \
— vt ] v/ - -
- " Weltte e
g
- D -ty
Vo e s T e v
do “ b4
e f s
' -
o -~ < 4 ~
- — ey
Rorammags  Spewamans | —
w Gt — A -
Voo
— 'u.., “w - e
e -~ e 3
4] o m /]
Latitwte ngitie
Sywe Resrt

Select Reason for Re - Assessment ,depand on the differnet forms
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Entered & Selected to require inputs click on i S a v éuiton. Refer below screen.
Broperty Reotsessment "

Trmsttmetrron * -~ . 1 -
ST —— -

[rorre— ——t

[— e s

Dyt R 1 )
T p——

[Frerrpvs . pryvereerr | T B
(e e

- B e 1 ot
EeT—— - -
f—— -

Yot o trn T ™
St —— - ' oz
" e

After clickedon A S a v éuiton pops message should be displayed. Refer below
screen.
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Reset - Clear to Previously Entered or Selected data or input.
Close Button 1 usedto Close to fAicurrentform pageo .
Add - usedto add to m ultiple input or value

Save 1 used to s ave entered or selected data.

Note - Scrutiny Process issameasperthe A New Asses 9 fenmote
details. click here

6.5 Search Property

System provides facility to search the property on based New assessment, Re -
assessment, data entry etc.

Follow the path : Employee Login A Property Tax A Transaction A Property A
Search Property

After the Employee login below screen will be appear.

.l? 4 Kampela Capital Oty Authority 2

CSITOVOTRTINA T SIORTTININOAET T Ciase D a0 L)

OITARETES | DRI ININD (e Cesee e A g oaet b -k aeie LA L - 0o neats
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IRAMINING S0l wA

ForiSear ch Pr ogliekon W®r opertq@ fiTa®ans ac&Propenty O.
Refer below screen.

virs Kampala Capital City Authority § rerestntu -

Employee Dashboard
ploy m

Click on ASearch Property 0 button below screen  will appear.

T 1
i
Search Property
SearchCriteria —
Draft Save New Assessment Re Assassment [Data Entry
Oid Property No.. Property Na
Reset Search
L J
Select or Enter to require input and click on i Se ar duntton. Refer below
screen.

Search Property

Search Criteria
Draft Save New Assossment Re Assessment Data Entry

Old Property Na.: Property No
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Clickon A Se ar dhtton below screen will appear.

[ 8|
Search Property
Search Criteria
Draft Save New Assessment Re Assessment DataEntry
Old Property No.: Property No
Reset ||  Search
Property List
Old Property No. ‘ Property No. Property Owner Name Property Status Edit
UGDOOD00037Y Sulochana P Lad £
UGDOOD000121 UGNHONN000378 af dag sdg 4
UGD0o00000377 Jay P Landge &
UGDO00000376 4
UGDOO0000375 Smeeta P Lad £
UGDONDNNO374 SHAN M MANE Draft Save L4
LUGDO0ODOMN373 shanvi d pati Dratt Save r 4
UGDOO0000373 shanvi d pathl Draft Save 4
UGDO000CO372 Draft Save 4
UGDOON000371 Ramesh dst Pawar £

above mentioend screen t her e Editso tdEShve Drafodata i o n
only.

Reset - Clear to Previously Entered or Selected data or input.
Save T used tosave entered or selected data.

Search - used to fetch to data.
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6.6 Adjustment Entry

Bill wise tax wise Adjustment amount with Reason for adjustment

Follow the path . Employee Login A Property Tax A Transaction A Property A
Adjustment  Entry

After the Employee login below screen will be appear.

IlilA Kmmpeta Capital Oty Authonty 2

SIOLETININOAEL e Cn

TR IAING Gk

For AAdjustment Entry oclickon APr opeTawx0 ATransaction &
Property 0. Refer below screen.

wia Kampala Capital City Authority Qe s

Employee Dashboard
&
LA

* Wt et oot SLA petiod « L daw 11 remabsing 100 0oons e SLA Pethod @ Besond SUA petiod
S 30 | Wil Search
-~ - Nervhy
e v braprt M
v Nare . YVatss Atk
- g
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Click on fiAdjustment Entry 0 button below screen  will appear.

Search Adjustment
Search Criteria
Adantmest Norrdwt Afuntmene Date
Fropesty Muanbes Flat Numbse
et Search
Adjustment List Add

Property Numbes AcAhistmmnt Nuerber Adpistmert Dats Hwascxn frir Acjustmmet View Tiwiute

No Result Found

6.6 .1. Add

For Add Clickon i A d dButton refer below screen.

F 1
Search Adjustment
Search Criteria
Adutment Number Adstment Date:
Property Number Flst Nusmiter
Remae Search
- - —_—
Adjustment List @
S Numbey Propecty Number Adpustmert Numbey Adjustment Date Reason tur Adjustment View/Delets
No Resilt Found
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After Clicked on /A A d dhutton below screen will appear.
e 1
Add Adjustment
Adjustrmsnt Nurmber Adpstmen! Dale B221F
Sramerty Nimtey Flat Number sabect v
Owrer Name
Progecry Adoress
Order Numbes Oroer Date: ™
1R Numbes et 58 Datw
Smasen tor Adhustinent Adjestment Type select v
Tax Name Tax Amount Outstanding as on Date Adjustment Amount Remark Adjusied Amaunt Adpasted Details
Sawer Fovet Sloe

Enter and Select data to require fileds.

Entered & Selected require fileds,

| ————————————......-._.-.--—--.--.-—----.---.--.-_—-.-_-—-—-_——-—.--_-_._.-._.-.-.-._..-_.-._._-.-.-.-.-.-.-_-_.__-_.-.—_—._.——-—.————————|

clickon 0 s a v éulton.

F T
Add Adjustment
Adjustment Numbe Achstmont Date ] 28/2/2015
Pecom ty Nesrder UGDAN0000118 Tt Nuerity Gfor %
Ovwy Nane undefined urdefined urodefred
Property Address 12 Xamgala City 788778 il
Ordor Nuawar Ovider Diatw | &
B Mombar UGDOZ01B0000007421 g BB ithom 24012019
Reacon for Aduatment Acpement Type Ponitive B
Tax Name Tax Amount Outstanding as on Date Adjustment Amount Remark Adjusted Amount Adjusted Details
Genoral Tax 0 12142 | 1
@ Aot Clone
|| - |
Reset - Clear to Previously Entered or Selected data or input.
Save | used to s ave entered or selected data.
Close 1 used to Close current form page.
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6.6 .2 . Search

Select or Enter to require input and click on
screen.

fi Se ar duatton. Refer below

F
Search Adjustment

Search Criteria

Adustment Numbo Adpmtment Date

Propesty Number Flat Number

Reset @

Adjustment List

Adhintrement Numbwe Adjustenent Date

Praperty Numitier

S Nusnber

No Hesult Found

|

Add

nmenn for Adjust verd View Tielete

After Selected or Entered to require input and click on
screen will appear.

i Se ar duaton below

F
Search Adjustment
Search Criteria
Adjustment Number: ‘ Adjustment Date:
Praperty Number: UGDO00000118 ‘ Flat Number
Reset || Search
-
. . (
Adjustment List [ Add
Show | 10 v ‘ entries Search: , '
Sr. Number Property Number Adjustment Number Adjustment Date Reason for Adjustment View/Delete
UGDO000000118 UGD01819ADJO00001 21/01/2019
UGDO00000118 UGDO01819ADI000018 05/02/2019
Showing 1to 2 of 2 entries
Previous Next
[
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Reset - Clear to Previously Entered or Selected data or input.
6.6.3. View
For View, firstly user need to select row refer below screen.
= 3|
Search Adjustment
— Search Criteria
Adjustment Number Adjustment Date: ’ ’
Prapesty Number: UGDO00000118 Flat Number: ‘ |
Reset Search ‘
- 4
Adjustment List Add
Show 10 v entries Search: ‘ l
Sr. Number Property Number Adjustment Number Adjustment Date Reason for Adjustment | View/Delete
1 UGDO0D000118 UGD01819ADJ000001 21/01/2019 N e B
2 UGDO00OC00118 UGDO1819ADJ000018 05/02/2019 P ®/8
3 UGDO00000118 UGDO1819ADJ000025 28/02/2019 P ®/8
Showing 1 to 3 of 3entries
Previous Next
L
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After Clickingon # Vi e vudtton below screen will appear.

F |
Add Adjustment
dprstment Nipt stmeent D g

L pstmient Nupréwey UGDOBIIAD 10 ‘ Adprstment Date 20140205

Property Number UGDO00000118 ‘ Flat Number Grot

PN . L Nried ckefned Lnditied ‘

Propesty Addiea 120 City 788778 ’

Ordier Nl ‘ Order Date & |

ehays UGDOZDIB0000007420 | 20190121

Reason for Aditment UGDOOOo001 18 Adpstrent Type Pasttive e
Tax Name Tax Amount Outstanding as on Dale Adpastment Amount Remmark Adjusted Amount Adjusted Details
General Tax 415 425 435 Ok 0

Chone
|

-l

Close 1 used to Close current form page.
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6.6.4 Delete
For Delete, firstly user need to select row refer below screen.
F
Search Adjustment
— Search Criteria
Adjustment Number: Adjustment Date | ‘
Property Number UGD000000118 Flat Number ‘
Reset Search ‘
Adjustment List Add
Show 10 v entries Search: ‘ ‘
Property Number Adjustment Number Adjustment Date Reason for Adjustment View/Delete
1 UGDO00000118 UGDO1819ADJ000001 21/01/2019 N L
2 UGD000000118 UGDO1819ADJ000018 05/02/2019 P >/
3 UGDO000000118 UGDO1819ADI000025 28/02/2019 P =/8
Showing 1to 3 of 3entries
Previous Next
L
After Clicking on  fiDelete 0 button record will temporarly deactive from the list.
UserManual For Property Pagela7
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6.7 Write Off Dues

System prepared the list of properties for which they want to write -off the
demand.

Follow the path . Employee Login A Property Tax A Transaction A Property
A Write Off Dues

After the Employee login below screen will be appear.

with Kempeln Capital City Authority 3
Employee Dashboard o

o = =3 S
CSITOVONETIN T SIORETIN IR P Ciase (it drmsp—— S0 L) - o rovaenis Pty

WEITARETE | D EIIAND CeCesee e A s gart b -k IeLe LA L - 0o Toeais g

For iWr i te of f clickoe $i®r opertd AiTaxns ac&Propenty O.
Refer below screen.

i Kampala Capital City Authority 9

Employee Dashboard o

& Withen

vord 5 L e bnremmainng for croma the SUA Par kecd @ Sopetd SLA paciod
ww | 10 e wrme Swwrch
5 -
r Angrenl Des # moox ir : Reibm

t0
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Clickon AWr i t e o f f bubanéetow screen  will appear.

Write-off Dues
Writa-oft i} Numbe Dats q
Proper by Numbes o FIs/ Urst Nuirtibes Ploase Select .
Omtimt Nierw Froperty Addoess
Reason for writs-aff
Dues
Select All Bill Number Bill Date Totad Bl Amount Outstanding Amount Amount 1o adjust against for
Saoe I Reset

Enter and Select require details andclickon A Tax Wi s e bdtioe refér
below screen.

Write-off Dues
- o '
Maeas Engnne
[
Sebact AR oW Dee Tt B Armaant Outrtaexdrg Amoust Arssart tv et sgatnst for
X
'

Clickedon iTax Wi s e bdttoehelow screen will appear.

Bill Amount Outstanding Amount Write-off Amount

Demand Notice 0.04
General Tax 0 0.00
2% Penalty Tax 105.02 4.01

Save Close
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Thenenter AWr i te off Ameclickoh o S a v duiton.refer below screen

Tax Name Bill Amount Outstanding Amount Write-off Amount
Demand Notice 1 0.04 1

General Tax 0 0.00 2
2% Penalty Tax 105.02 4.01 4

Afterclickihgon A Save butitwonda e of f Pr o wiktganesatedloa x 0

open new tab.

,5\ Kampala Capital City Authority /g\

Tax Assessment Department K
S LA O ATy A AL OTY MR TY
Wirite Off Proparty Tax

Te. Date 280022019
afak Reference No :UGD01819WODO0026

Subject:  Make Write-Off Adjusiment
Reference. UGDOD0C00118

Sir 7/ Madam ,
According 10 the above references | it is reported that the propesty tax amount as mentioned below are
write off has been done

Bl No. Tax Name Write-Of Duas
UGD020180000007421 General Tax 0.0
Remark | Inemal Ad) 1t during J bl g

{Chief Officar)

Kampals Cagital City Authority

Il the adustment |etter is found in the error, then the ion should be L d to the concemed offices
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Close i used to close current form.

Reset - Clearto Previously Ent ered or Selected data or input.

6.8 Demand Notice

System provides facility to Generate Demand Notice.

Follow the path . Employee Login A Property Tax A Transaction A Property
A Demand Notice

After the Employee login below screen will be appear.

ik Kempela Cagital City Autharity 3

o = 2 o G
CSITOORRTINA T SICRFTININOALT Ve Cese (et drmt—— - S 8310 L) = e zovenis Poatvn

T SR IALNGL CeCesee e A rmsemae b e L LR - w200 Deas St

v

For iDe mand NotclickamnoAi Pr operty Thalxéansaction & Propler
Refer below screen.

wiva Kampala Capital City Authority g roesrimines -

Ernployoe Dashboard o

* Wittin e e SLAP ) SLA petiod
e
@ =ith e
o - Vi et Fw) Dt S Ao
.
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Clickon iDe man d N o tbutmrebelow screen  will appear.
.ﬂa Kampala Capital City Authority [ U
Demand Notice Generation .}
Property Sefection
e Property Mudtire Frooerties Al
Crnerape Damard Notsoe | Prist Report Pt
Select require details and click on fiGenerate or Generate Demand Notice 0
button refer below screen.
xcta Kampala Capital City Authority g
Demand Notice Generation '!
Proges ty Sedection
saype Priserty & M e ting M
Property Sslection
Property Number Flat Nenber Status Add / Rermow
I +
0 a
l,afvvlilln;'—:!.‘-rrl Frwe Report Ll
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Clicked on fiGenerate Demand Notice 0 button below screen will appear.
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After Generating Notice for view,Click on fiPrint Notice 0 button .

Clicked on APrint Notice 0 button Demand Notice will be displayed.

,}L Kampala Capital City Authority ,i

KCCA Pxnperticcsomin KCCA
desn sy Form No: Rule No: ot et T

Demand Notice
Notice No. UGDO/DNOT/1920/000007
Date: 16-07-2019
Over,
Robert Mugabe

11,Kiseni Aprt, Popular Street, Side Road, Kampala City 655665

Division : Central Division  Perishes: BUKESA(01 Villages: CHURCH

Sir / Madam,

You are given notice for property number UGD000000684 from financial date 04-07-2019 to date 31-12-2019
The amount of reimbursement for the expiry of the deadline is coming to you as shown below, and we are demanding
it, from the date of issue of this notice within 1 days. The said amount should be paid within the mentioned duration to
Kampala Capital City Authority. Or show sufficient cause that the taxation amount was not paid to the account,
conveying the chief officer/commissioner with a satisfied reason

Sr. No. Tax Description Current Amount Amrears Amount Total Amount

1 General Tax 22910

0.00 22910

Demand Nofice Date Due 03-07-2020

Note: If error found in demand notice, then you should inform the Teoxiowpockor,
concerned officer about this information. Kampala Capitai City Authority

Print Report i usedto Printto the Report

Reset - Clear to Previously Entered or Selected data or input.
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6.9 Warrant Notice

System provides facility to Generate Warrant Notice. After generating Demand
Notice user can generate to Warrant Notice.

Follow the path . Employee Login A Property Tax A Transaction A Property
A Warrant Notice

After the Employee login below screen will be appear.

with Kempeln Capital City Authority 3

o = > S
CSITOVONETIN T SIORETIN IR P Ciase (it drmsp—— S0 L) - o rovaenis Pty

WEITARETE | D EIIAND CeCesee e A s gart b -k IeLe LA L - 0o Toeais g

For iWar r ant NoclickanefoPr operty Thalwxoeansaction & Propler

Refer below screen.

ers Kampata Capital City Authority 4

Employee Dashboard o

® WInn definen SLA perind & T
o ole . |}

Cross D SUA Penod @ Beyond SUA peviod
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Clickon iWar r ant N obutiorcbelaw screen  will appear.

q‘(‘ Kampata Capital City Authority ’ LT Maistnrge

Warrant Notice Generation |

Praperty Selection

gy Priperty Meuttyse Priperties NI

Coarwrmen Vdwrace Nonite et Beport Tt

Select require details and click on fiGenerate or Generate Warrant Notice o]
button refer below screen.

e Kampala Capital City Autharity g oo

Warrant Notice Generation

Property Ssioction

I . Sy Pogmaty Mudiighe Y opartas A I

Property Selection

Progerty Nasmbey Vst Number Seates Add / Remove

| 0000121 l° l
Prive Reger | et

Clicked on fiGenerate Warrant Notice 0 button below screen will appear.

UserManual For Property Pagel56




N

W technology
et i innowave
After Generating Notice for view,Click on fiPrint Notice 0 button.
Clicked on APrint Notice 0 button Warrant Notice will be displayed.
Kampala Capital City Authority ,..éL

Form No: 345, Rule No: 366 KCCA

FAHPALA CAPITAL CITY MITHIRSTY EAMPALE CAPITAL TV MITHIRITY

Warrant Notice

Date :2019-07-25
MNotice No UGDOMWNOT/1920/000009

Asset Number UGD000000600 The house space Ritesh Balgude owned
by you and you are notified that the date is 2019-07-01 to 2019-12-31 for Tax payment.
The amount to come in, as shown below, because you are not paying and since you have issued the notice of
-26 days has passed and according to the law.

If from the date of this notice, within 2 days of the said amount,
if not filled up with the expenditure of the recovery, the said movable assets / real estate will be publicly

or seal or can be sold . Auction of confiscated property or, if not bidding, the District Collector,

The name of the council will be named in the property at nominal cost by the sanction of the property.

Tax Description Amount(Rs.}

Warrant Motice Fee 200.00

ETACE-Ed

Kampala Capital City Authority

Mote: In case of failure of the jurisdiction, the information should be communicated to the concerned officer

Print Report T used to Print to the Report.

Reset - Clear to Previously Ent ered or Selected data or input.
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6.10 Mass Valuation

System provides facility to execute the Mass Valuation of the Property.

Follow the path . Employee Login A Property Tax A Transaction A Property
A Mass Valuation

After the Employee login below screen will be appear.

-:iu Kmmpeta Capital Oty Authonty @

o g > P
CSITOVOREEINA T SICRFTIN IR Ve Ciese (et L rmt— - S S0 L) - o zovaen s Pty
ITARETES | SR EI NN Ce e e ket LA L - w200 Reats St

[t

ForiMass Val ualickomnioPr operty Thalxdansaction & Prop

Refer below screen.

seba Kampaka Capital City Authority g -
Employee Dashboard o
Wit defieend SLA peviod o 12 Yor Cross O SUA Prenicd @ Beyond SUA paviod
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Clickon iMa s s V a |l u abuttorobelew screen  will appear.

sita Kampala Capital City Authority § et -
‘[
Mass Valuation |
|
Select Parameters For Viduation g i
Nenerare Brtaies™ [ rptecsObe +| | Pemesctinn o] | mesmseimcivan +
Prissrty Trow | PERRSPITER 'li Propurty S0 Ty ' Tsta Salacs .‘i
Froderty Usege ok | Plaste Setect il :":;:ul- Sl Unage | Pesse Setec 'I
Comum 1 0on Type : s ;«; .j Floce Troe l‘rw W' .
Dave OF [¥ect T " Rareatis a3t I 1w osem Decrane
|
S [P View Mzrx Dutath
Select and enter require details and click on fiSave O button refer below screen.
|
KLCA wc‘mmm l wrnes M tiar o
Mass Valuation
Select Parameteds For Viiiation 1 '
e CINTIAL Orvsie + | INCUSTIIALA® »| | st Cut Zove ol
Pragerty Ty [p— . \ Proparry Sut-fyve | Camtesn Cotwtens s
Pragerty Uags Tyoe | swoustem o I f;:f:ﬂ" S Usage Offer Wi . £
[WESTIPR P (T | low = [ Fiooe Tae P
Dot OF £ 10001 18052019 ! - Roteas pari 123 J * erese Decramne
@ Porw View Moret Dytain

Clicked on fiSave 0 button below screen will appear.
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View More Details T usedto View more details

Reset - Clear to Previously Entered or Selected data or input.

6.11 ALV RV Increase Decrease

System provides facility to Print Report of ALV RV Increase Decrease.

Follow the path : Employee Login A Property Tax A Transaction A Property
A ALV RV Increase Decrease

After the Employee login below screen will be appear.

ik Kempeln Cagital City Authority 3

f SOMEININOARL P Cese Cmmd drmt—— SO aute towi)

TR SR IALND Ce e et

Sl

For A ALV RV I ncrease dickoor @eRseperty Thalxwxdansact.i
Pr o p e r.tRefar below screen.

sees Kampata Capital City Authority [}

Employee Dashboard
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Clickon A ALV RV |1 ncr eas e [tonbelovasreed will appear.

l(’(/\ Kampala Capital City Authority g
Register of Increase and Decrease of Assessed Taxes é
Rivarals Widhoarin | Prasne st Drvsan . e seboct P . Piwass et Vilages
Propesty Sumbes a
Prem Nagory Gonat
Select and enter require details and click on fiPrint Report 0 button refer below

screen.

Register of Increase and Decrease of Assessed Taxes

Foe Houndaries | ap | ‘
VR EOLTEal tt | CENTRAL *| | Pleaseselect Parish . | Pleace select Vitapes .

Property Number
Flat/ Unit Numbio

Plea Select

Print Ropoey Resat

UserManual For Property Pagel6l




technology —
1ssoclates

. N
innowove

Clicked on fiPrint Report 0 button below screen will appear.

= Kampala Capital City Authority g &

e Register of Increase and Decrease of Assessed Taxes S

Difference between Original & Revised

Property Owner Original Valuation Revised Valuation Valuation

Brpety o Name & Address

Old Alv Old Rv Old Tax | New Alv | New Rv I New Tax Plus I Minus

Report Generation Date : 19/08/2019

[Ritesh T Balgude &
Address -
UGDO000000192 |44444 Kiseni 333333.00 | 299999.70 000 |2883600.00 |256200000 000 [?S502672292000 = . 0
Aprt, Popular )
Street.Main
Afak T Pangarkar &
Aadrass’- 1475488
UGD000000420 |housenot2 Kiseni  [2076316.20| 9077.25 0.00 2076316.20 | 1484566.08 0.0 0.00 0 0.00 - 0
Aprt Luwum
Street,Main
Afak s Pangarkar &
Address -
UGD000000425 |houseno12 Kiseni | 7646400.00 | 5964192.00 0.00 7646400.00 | 596419200  0.00 000 (o000 | o 000 (o000 | o
Aprt,Popular
Street.Main
UGD000000428 | & Address - 2500.00 | 29250.00 0.00 250000 | 35100.00 0.00 000 (5850.000 © 0.00 - 0
Afak Pangarkar &
Address -
UGDO000000437 |45A4 Kiseni 4683420.00| 26325.00 0.00 4683420.00 | 31590.00 0.00 000 (526500 o0 0.00 : 0
Aprt,Popular
Street.Main
[Robert Mugabe &
Address -
UGD000000464 |houseno12 Kiseni  |2378136.60| 13367.25 0.00 2378136.60 | 16040.70 0.00 000 (267345 0 0.00 : 0
Aprt,Popular
Street,Side

Reset - Clear to Previously Entered or Selected data or input.

B.12 Inspection against Objection

System provides facility to Capture Inspection against property details.

Follow the path . Employee Login A Property Tax A Transaction A Objection A
Inspection Against  Objection
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After the Employee login below screen will be appear.

.‘{AK“WWM ! Rpr——

Employee Dashboard B

L T T P T Py sy pe—
Swel 1 ol wvm S

MEITOCORETINA T SO I INOAEL Ve e Chm M rma—— - TP T LA - . oy e s Pty

SITTAR TS TEPIAND e Ces - i

Ter TN WOTRINIETEID Dot Lttt Crw st ) sy e VAT e ’
MNowme 1. 1
Rasba il los 20y

Foril nspection agai ns tlickob jidg toipenmd y, Thalxéansacti o
& Obj e ct Refenb&low screen.

we Kampala Capital City Authority § Snenviiu

Employee Dashboard

MY TASK LIST

® Wit dhebrmesl SUA period & 1 daw 1y remanning fre croms fhe SUA Pariod @ Beyord SLA pencd

Stow | 10 o | enires Sewth
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Clickon Al nspecti on agai ns butt@igloey scteeno nvall appear.

Inspection against Objection

Search By
Property Numbe Flat Numbes
CHpec tion Numise Otpection Date @
Qesot Sewch
Show 10 v | unbren Search
Serial Number Objection Number & Date Property Number / Flat Number Owner Name Obgection Dotails Status
NoO dats availabie in Lable
Shawing 010 0 of Quniriv
Me
Enter or Select require fields and Click on 0Sear ¢ch b uotDirectlydlick on
iSearch Buttono
F
Inspection against Objection
Search By
Property Number Flat Numbes
Ohjection Number Oljection Date H
Show L v | aritries Saawrch
Serial Number Objection Numbor & Date Property Number / Flat Number Owmaor Name Objection Details Status
Ho data available in table
Showrg 0100 of Dentries
mims N

|
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Clickedon A Se ar délaw screen will appear.
F ol
Inspection against Objection
Search By
Progerty Numbes Fist Mumbe
Obgection Number Dojection Dats .
et Search
Stow » ¢ | oniries Sexch
Serial Number Objection Number & Date Property Number / Flat Number
A22/PTO/I659/0024 . 2019 Q7 OS5 UG DO00000 305 Prackorn Rarmesh Devadigs
2 422/7TO/5859/0030, 2029 05 01 UGDO00000121 Anil S P Temt Pandi
J 422/PTQVI819/0021 . 2019-01-27 UGD000000259 Aok A Pargarhur Qtpaction Agalnmt Perlh
< A22PTO/ 8190031 . 2019-05-01 UGDOO0000367 . 101 SAINI D PATIL Perling
Stwrong 1104 of d enviries
IS =)
Clickon Statusas fPendi ng nhbdlotvscreen will appear.
T |
Inspection Details
I i ion Sta 5
Rnspect'lo? l.ﬁspe(non Status Seiect Status g
emarks
Save Close
L
Enter and Select require details and click on fiSave 0 button refer below screen.
T |
Inspection Details

| Inspection | Test

Remarks *:

Inspection Status

Inspection done

Pagel65
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Clicked on fiSave 0 button below screen will appear.

© Data Updated

Successfully !!!

After Saved Entry this application will go to Hearing Intimation Transaction.
Click here _for further process of Hearing Intimation.
Reset - Clear to Previously Entered or Selected data or input.

Close i used to close current form.

B6.13 Hearing Intimation

System have provision to generate to Hearing Intimation letter.

Follow the path : Employee Login A Property Tax A Transaction A Objection
A Hearing Intimation

After the Employee login below screen will be appear.

-|'EA Kmmpeta Capital Oty Authanty 3
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For fiHearing Intimation oclickon APr opert y,fiTTarxabn sacti on &
Objection 0. Refer below screen.
wiia Kampala Capital City Authority Q iy

Employee Dashboard

& Within detoed SLA penod © 1 day i remakning for cross the SLA Peros @ Deyond SLA paned

Sew | 10 v mtifes Search

UGDOTY0000000523 07082019 1U01ST ik Creason Dooseent Q032035140157 08082019 150118 Fesabag
Miessgumens
Seton
Click on fAHearing Intimation 0 button below screen  will appear.
| T
Hearing Intimation
Sh:m. Ww v e Seartin

Property Number / Flat Number /

Application Number & Date Dbpection Numder & Date Inspection Number & Date Unit Status
UGDOIE19000001476 A22/PTOANBI9/0024 UGDOA8/ 199 TIN/OOO26 UGDOO0OCO305 , F101 Perding
05/02/201% 05022019 0L02019

Showdng 1ta Lof § entres
Mwarinn Mesxt

ThenClickon APendi ng Button eferdelow screen.

= 5|
Hearing Intimation
Sow | 10 vl enlres Search [
{Flat? /
Application Number & Date Objection Number & Date Inspection Number & Date Property Numl&:n FlnkNumbar/ Status
UGO01819000001476 422/PTCV1819/0024 UGDOVIH I/ PTIN/OOO2G VGDO0000C30S ,F101
040272019 05/02/2019 010a2019
Srcrwing 110 1 of Tontries
Proyxcas Next

= =
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After Clickingon A Pendi ng Bhuttonlbelow screen will appear.
I =
Hearing Intimation Details
A | UGDO1819000001476 Application Uste: 05/02/2019
umber
g 422/PTO/1819/0024 Soection e 05/02/2019
umber
| Hearing Date *: [ 8 Time " [ ®
Place *:
| Hearing Status* Select Status ¢
Save Close

Enter or Select require fields and Click on

0Save button

0 .Refer below screen.

- =
' Hearing Intimation Details
| Application UGDO1819000001476 fephcation Date: 05/02/2019
Number :
: S‘bjr‘\"t_nor‘ 422/PTO/1819/0024 Objection Date 05/02/2019
umboer
Hearing Date *: 01/03/2019 il Time *. 16:54 O]
Place *; Mumbai
Hearing Status®: Hearing Date v
e
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Clicked on fiSave 0 button below screen will appear.

E |
'l Kampala Capital City Authority n
KCCA
KCC Property Department s
Hearing Notice
THE LOCAL GOVERNMENTSIRATINGIAC T 2005
NoticeNo.:  UGDO/18/19/P THI00028
Hearingdate: 05/02/2019
To
Pradesp Ramesh Devadiga
Subject : Hearing agalnst the Obijection raised for Property No. UGDOOO00030S
Reference: Application No UGDO1819000001476 Dated: 05/02/2019
Sir
As per above reference Objection is raised by yos for Progerty No, UGDO00000305 Flat Na. 7 Unit ne. F101 For this abjection Hearlng will be conducted st
Mumbai Kampala Capital City Authority on Hearing Date 01032019 & Time :16:56.00
Hearing application details
Teut
Kampala Capital City Authority
| Print this page ‘ Go To Search Page
|

User can Print to this page for that Click on AiPrint this Page Button
For Searchclickon fiGo To Sear cButtdhageo

Close i used to close current form.

Reset i Clear to previously entered or selected data.

After Submitted Application It will go to Hearing Details.

Click Here for Hearing Details Process.
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6.14 Hearing Deta ils

System provides facility to search the Hearing details on based Hearing date |,
Property number  etc.

Follow the path : Employee Login A Property Tax A Transaction A Objection A
Hearing Details

After the Employee login below screen will be appear.

Wit Kempela Capital Oy Authority g me

Employee Dashboard o

.

For iHearing Details o clickon AiPr oper ty, T@@kmansaction & Obj e
Refer below screen.

uiu Kampala Capital City Authority 1 Lames Manis
Employee Dashboard
& Witlen owtems SLA perot & 1 dew is rormannng e crons e SLA Period @ Barporsd SLA persced
Stow | e enires Seawr ¥

ED01P20000000573 076019140147 T Crowson Dogavend  OV00-200% 140157 OR-09-7019 §5011R Teodrg
Meragrreent

Bymen

UserManual For Property Pagel70




technology —
1ssoclates - ARt
s .‘.1" o innowave
Click on fiHearing Details 0 button below screen  will appear.
[F
Hearing Order Details
Search 8y
Hear ing Date a
Property Number Flat Numbes
wsnt Search
Serial Nambes Objection Numbet & Date Propaerty Number / Flat Numbses Owrer Name Objection Detalls Inspection Detalls Status
|15

Enter & Select to require details and click on
i Se ar cntton.

fi S e ar dhtton or direclty click on

Hearing Order Details

Search By

Hearing Date:

Praperty Number

=

=

Flat Number

Reset < Search 2 |I

UserManual For Property
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After Click on

Hearing Order Details

Search By

Hearing Date;

Property Number

Objection Number & Date

422/P10/1819/0028 01/03/2019

i Ser ac h beelgwscreen will appear.

Flat Number

Property Number / Flat Number

UGDOO0000381

Stwee KAVLRI|
KAVLRI MANL

Objection Details

Peoding

422/PTO/1819/0028 01/002019

422/PTO/1819/0015 22/01/2019

422/PTG/1819/0019 25/01/2012

5/02/2019

422/PTO/1819/0029 01032019

422/PTO/1819/002% 01/03/201%

Showing 1 to 7 of 7 entries

UGDO0O0D03&Y

UGDHO00000135

UGDO00000239

UGDO00000305

UGDOO0000355

UGDO0O00D0355

Sheas KAVER|
KAVERI MANF

Mrs, sunita nitin
DAt sunita nitin
patil patil

Shre= Pradeep
Pradesp Devadiga

Stwee Pradeep
Pradecp Devadiga

St Ujawala
Ujawala Lad

Smt. Ujawala
Ujawala Lad

Inspection Done

Objection

355

Pending

Ponding

Pending

Peading

Mending

Peading

ThenClickon fiPendi

ng

B button @ferdelow screen.

F 1
Hearing Order Details
Search By
Hearing Date, .
Property Number Flat Number
Resct Scarch
Show | 10 v | entres Search
Objection Number & Date Property Number / Flat Number Objection Details | Inspection Details  Status
1 422/PTO/1819/0028 01002019 LUGDOO00003S1 Stroe KAVLR| A0 OVe @
NAVLRI MANL
|- -
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After Clickingon A Pendi ng

B lutton loetow screen will appear.

Praperty
Number

Application
Number

Objection
Number

Hearing Date

Place

Status

Action *

Hearing Order Details

UGDO00000027

UGD01819000000322

422/PTO/181%/0004

2019-01-06

Pune

Sefect Status

* Approve Reject

Appilication Date 2019.01-19 07:43:54.42

Objection Date 2019.01-19

Time:

07:58:00

Remarks

Save Clase

UserManual For Property

Pagel73




technology

—

End
innowove

Then Enter or Select require fields and Click on

0Save button 0 .Refer below

screen.
Hearing Order Details
Property UG 00027
Number D0000
i UGDO1819000000322 AvplicationDate: | 2619.01-1907:43:54.42
T 422/PTO/1819/0004 Objection Date 2019-01-19
Number
Hearing Date Time:
2019-01-06 07:58:00
Place emarks
Place Pune Remark
A, Hearing Order
Action . ® Approve Reject
Click on ASave 0 button for Save to the entered or selected fileds or inputs.
Click on Save button system will displayed data successfully message.
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After Click on fiSave 0 button below screen will appear.

n— Kampala Capital City Authority A
KCCA Property Department KCCA
Hearing Order

Notice No.: UGD0/18/19/PTHO/00037
Hearing datex:: 09/03/2019
To,
Virendra R Rajput,

Subject : Hearing Order for Property No.UGD000000028

Reference :Application No. UGD01819000001523 Dated:09/03/2019
Sir /Madam,
As per above reference Objection raised by you for Property No. UGDO00000028 Flat No. / Unit no. GFO1 . During Hearing
Obijection points were verified based on the documents submitted. On the basis of verification following Property Assessment details
are finalized and tax will be levied as per the changes

Improved approval

Levy date 11/03/2019

Usage NON RESIDENTIAL

Sub-Usage Hotel

Construction Area 223223

ALV NA

RV NA

Kampala Capital City Authority

L
Above Mentioned screen is Hearing order after click onfiSave buttwibheo
generating.

Close 1 used to close current form.

Reset 1 Clear to previously entered or selected data.
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B.15 Court Case

System provides facility to add the Court Case Details.

Follow the path : Employee Login A Property Tax A Transaction A Collection A
Court Case

After the Employee login below screen will be appear.

.&AK“WCMM i N ——

Employee Dashboard

Y TANOUST
WA e

:
 WEBS Gfrers Asered h | iy i Tveaibg e woes P WA erd @ Brvow
wwa| 3 ol ayen -’ B
i

EIIEGOREED T SO TN INORAEL Ve G Chmrmd drnae—— S 10 LAy - . o e

TR EIIANL G

A Lis L0 120 ey

ForiCourt Caelicskem iProperty Talxdans acCoildne c& Refen 0
below screen.

«ta Kampala Capital City Authority [ R
Employee Dashboard
Wtk detoed SLA penog & 1 day b rermsening dor crome the YA Pariod @ Beryond WA period
oW 1 v i ennes Soarcn

VLDooo0neszy 0/ 002019 140150 Fle Cranthe Deosrem 07203019 10153 008 2010 15010 Pervtrg
Warugrowet

Syviers
_—
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Clickon ACour t C bustan below screen  will appear.

Search Court Cases

Search Critesiz

Prager ty Niimbe 0" Legal Cave 10 Numbes

Rersea

Search

Court Cases List

St Proparty

Praperty Ownar
Name

Legal Casn 1D Carvn Tk Mot Hoaring of Current Status of

Nty Numixes Nurmber Owte Cave Case

Edit/Dodete

6.15 .1. Add

For Add , User need to click on fAAdd o button refer below screen.

Search Court Cases
Search Criteria

Property Number 9 Legal Case 1D Number:

Remat

Search

Court Cases List

Property Owner

Legal Case 1D Case Filod Next Hearng of Current Status of

Name Number Date Cass Case

Edit/Delete

UserManual For Property
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After Clicking on AAdd 0 button refer below screen will appear.
Add Court Cases
©
J H Dt o
) . b
Enter and Select require data or input then click on fi S a v éuiton. Refer below
screen.
Add Court Cases
P DT UGDOO00O2175 7]
Pre undefined Kaigo Apartment Popular Street Main
Rosct Kampata 400003
Alak Pangsskar
Legal Ca rbet ase Fl t X 9 ]
Next Mearing of Case ¥ r t f o
(’@ I

After Clicked on Save Button  System displayed the  fiData Saved
Successfully o Pops message at Centre on screen.

Reset - Clear to Previously Entered or Selected data or input.
Save 1 used to s ave entered or selected data.

Close 1 used to Close current form page.
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6.15 .2. Search

For Search , User can Search record

User Need to Enter or select to require fileds and click on

refer below screen.

i Se ar duntton.

Search Court Cases
Search Criteria

UGDO0CO2175

Pro
Property Numbes 7}

Legal Case 1D Number

Remat g

Select or Enter to require input and click on
screen will appear.

i Se ar coutton. below screen

Search Court Cases

Search Criteria L |
Property Numibee UGDOOO002175 0 Legal Cane 1D Nk
Court Cases List
S Fropert Property Owe Logat Case 1D Nt Haoarlng of Curront Statis of e
Nl m.:u-uv u’:-vw 5 ':umhm C:w i Case i Et/Dwete
UCD000002175 Atak Pangarkar

Reset - Clear to Previously Entered or Selected data or input.
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6.15 .3. Edit and Delete

For Edit , firstly user need to select row refer below screen.

Search Court Cases
Search Criteria

Property Number UGDI0002175 0 Lagal Cane 10 Number
UGD00000217

Court Cases List
Se Property Propesty Owner Legal Camme ID Case Foed Next Hearing of Current Status of Edit/Delote
Number Number Name Number Dato Caze Caze
UGDCOO002175 Alak Panmarkar 12343 06/08/201% 068/08/2019 D ®
After Clicking on  AEdit 0 button below screen will appear.
Add Court Cases
Property kmbns UGD00000Z174 ©
Property Aidrets untenned Xakjo
Owrer Name Afak Pangsrxar
Legal Cask 10 Numbe 2348 Case Filwd Date DB0G2019 Hi
Next Hearing of Case ' Current Status of Caze D
Sawe= Rzset

User Can Edit to require data as per above mention screen.
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IRAMINING SOLWTIONA

Then cl| iSaeBuiton @ butt on r estreen. bel ow

Add Court Cases
Propgcty Nimbes ¢ | UED00002175 JE
Property Address * | undehned Kakjo
|
Orwrsir Name * | Atk Pangarkar
Legal Gasé 1D Numbes ; x;ua : Case Filed Dite * | pasoe2019 m
Next Hearing of Case OANE2019 T Current Status of Case ™ o o
G| o | o

After Clickingon A Sav e B u tBelewSodreen will appear.

Data Upldated Successfully meassge will be displayed.

For Delete |, firstly user need to select row refer below screen.

Search Court Cases

Search Criteria

Proporty Number: Legal Camo 10 Number
o

UGDO0002175

Court Cases List

Property Propecty Ownes Legad Case 1D < Next Heating of Cisrent Status of
Number Name Number Date Case Case

Edit/Delete

1 UGDO000021745 Atak Pangarkar 12343 OBB2019 08/08/201% FD r)@
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After Clickedon A De |l eBuet t obelow screen will appear

Thenclickon iYes Del et e iforddetet t on o

Close i used to Close current form page.

B6.16 Ground Rent Registration

System provides facility to add the Ground Rent Details like Plot number, Coin
number etc.
Follow the path : Employee Login A Property Tax A Transaction A Ground Rent

A Ground Rent Registration

After the Employee login below screen will be appear.

.&. Kmmpeta Capital Oty Authonty , | v ve

Employee Dashboard : o

> "
e P -
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For iGr ound Rent Regiclekon atPiroomeTax0 ATransacti on
Ground Rent 0. Refer below screen.

«on Kampata Capital City Authority Qe

Employee Dashboard

L

MY TASLUGT

& Withen defred SUA por bod & Loy e remaai g for cross the SLA Puriod @ Bryond SLA perod
Show | an . arermes Sonrctr
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Clickon AiGround Rent Regi st utioh belowmstreen will appear.
Geoured Benrt Regiabratinon °
)
o s u
Upload Document
COIN Mumber
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Enter and Select require details and click on fiSave 0 button refer below screen.

Oroumd Remst Rugiatration

Upload Document

COIN Numoer
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Clicked on fiSave 0 button below screen will appear.

After Appliocation Submitted Successfully fiAcknowledgement Receipt 6 wi | |

generated.

Acknowledgment Receipt

- Kampala Capital City Authority 5
CA KCCA

KAVPLLA cATAL Y AUTHBRTY
Property Tax

Application Number : UGD01920000000566

Applicant Name : Afak Pangarkar Application Date : 08/08/2019

Service Name : Ground Rent Registration Department Name : Property Tax

Note - Scrutiny Process issameasperthe A New Asses 9 memote

details. click here

Reset - Clear to Previously Ent ered or Selected data or input.
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After Final Approval fiGr ound Rent Regi str at wibgene@ted t i f i ca

F =

-
=i Kampala Capital City Authority =
K‘ ‘ A Property Tax K‘ ‘ A
KAMPALA CAPITAL CITY AUTHORITY

KAMPALA CAPITAL CITY AUTHORITY
Kampala Capital City Authority (KCCA)

Ground Rent Registration Certificate

Registration Certificate Number : UGDORC00000022 Date : 01/03/2019
Division : Central Division Perishes : BUKESA 01 Village : CHURCH ZONE
Ground Rent Number : UGDOGRO00000088

Latitude : 72.81955269531909 Longitude :  19.00112396006939
Property Number : UGD000000376 Volume : 20000.00

Coin Number : 2323 Folio: 32323

Lease Holder Name : Rajnikanth P Kadam

Plot Number : 233232

Block Number : 332

Street/Block Name : Popular Street

This is to certify that your application UGD01819000001927 for Ground Rent Registration is approved
and Ground Rent Number:UGDOGR00000088 is generated. As per Agreement Annual Ground Rent is fixed
60000.00 UGX for Period From 01/07/2018 To 01/07/2019.

Signature
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B6.17 Ground Rent Bill Generation

Bill can be generated based on various input parameters  like Single, Multiple,
Ground Rent number, financial year etc.

Follow the path . Employee Login A Property Tax A Transaction A Ground Rent
A Ground Rent Bill Generation

After the Employee login below screen will be appear.

-1? 4 Kempela Capital City Authonty 3

4154 -

Ve o i 3 et B et o R b o
CSITOVONETIN T SIORETIN IR P Ciase (b d A rmpp—— - S aa10 Lol - o zovaen i

r Pty
Pontne
it

TR TR I INNL e Caee e A s p——r b SR IeLe LA LI - e 207w e L8

" 1y 1 119 .

For iGr ound Rent Bi |l | dbckonefiPatoipeerd y, TAKkKmoansact.
Ground Rent 0. Refer below screen.
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